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SUMMARY OF CHANGES

Click here for a summary of previous changes made to this document.

CM/ECF User Guide Version 1.8.1 CM/ECF v. 5.2

Page 103 Updated information regarding document upload file size limitations.

CM/ECF User Guide Version 1.8.2 CM/ECF v. 5.2

Page 83-86  Instructions on how to file a response to oral argument order added.

CM/ECF User Guide Version 1.8.3 CM/ECF v. 5.2

Pages 102-106 References to file upload size and instructions to split files that exceed the

allowable limit have been modified to display a 60MB file size limit.

CM/ECF User Guide Version 1.8.4 CM/ECF v. 5.2

Pages 31-61 How to pay filing fees using Pay.gov revised consistent with the new filing

rules.
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INTRODUCTION

Case Management/Electronic Case Filing (CM/ECF) is an automated case
management system that allows the public to file documents over the Internet and
provides courts with the ability to make electronic documents available to the
public through the Public Access to Court Electronic Records (PACER) program.
Except as otherwise prescribed by local rule or order, all cases will be assigned to
the court’s electronic filing system. Effective May 17, 2012, use of the electronic
filing system is mandatory for all attorneys filing in this court, unless they are
granted an exemption, or are pro se litigants. Pursuant to Federal Rules of
Appellate Procedure 25(a) (2)(D) and 25(c), and Federal Circuit Rule 25(a),
the United States Court of Appeals for the Federal Circuit has authorized the filing
and service of documents by electronic means. To implement (CM/ECF), the court
hereby adopts the provisions contained in the Administrative Order dated May 17,
2012 that will govern the conduct of parties in filing documents electronically with
the court. These provisions may be amended as necessary. Click here to access
Administrative Order regarding e-filing.

The CM/ECF system is easy to use; a filer creates a document using conventional
word processing software and converts it to Portable Document Format (PDF).
After logging in to CM/ECF, the filer enters basic information relating to the
document, attaches the PDF file and submits it to the court. A notice verifying
receipt of the filing is automatically generated and emailed to the other case
participants who have registered for Appellate ECF, except in confidential filings.
There are no additional fees for filing documents using CM/ECF. Litigants receive
one free copy of documents that are electronically filed in their cases, which they
can save or print. Additional copies are available through PACER at a cost of $0.10
per page, with a maximum charge of $3.00 per document. Copies of court opinions
are available at no charge and are available via PACER or the Court’s website
www.cafc.uscourts.gov. All filers must redact social security or tax identification
numbers; dates of birth; names of minor children; financial account numbers etc., in

compliance with Fed Rule of Appellate Procedure. 25(a)(5) and
Administrative Order Regarding Electronic Case Filing, ECF-12.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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GLOSSARY OF TERMS

Browser: A software application used to access, display and interact with web
pages. Two common browsers are Microsoft Internet Explorer and Firefox.

Case Management/Electronic Case Filing (CM/ECF): An automated case
management system that allows the public to file documents over the Internet and
provides courts with the ability to make electronic documents available to the
public through the Public Access to Court Electronic Records (PACER) program.

Confidential Document: A public document characterized by limited electronic
access whose contents are not available to the public and which may be filed in both
public (redacted) and confidential form. Electronically filed confidential documents
are available only to the court. Restricted documents may be available to other
interested persons in paper form, or on the public terminal located in the Clerk’s
Office. Please refer to the Administrative Order Regarding Electronic Case Filing,
ECF-9, as well as the Federal Circuit Rules of Practice, for information regarding
the filing and treatment of confidential materials in proceedings before this court.

Docket Report: The formal record of a case, kept by the Clerk of Court, listing the
case number, case type, case caption, nature of suit, fee status and date docketed;
parties and other case participants; attorneys; originating case information;
associated appellate cases; and all public docket entries in the case.

Docket Entry: An entry on the docket describing a document in the case or action
taken by the court.

Docket Text: The text of a docket entry.

Document: An order, opinion, judgment, petition, application, notice, transcript,
motion, brief or other document filed with or entered by the court.

Electronic Filing (E-Filing): The process of using CM/ECF to upload a document
from the filer’s computer and submit it to the court via the Internet.

Native PDF Files: A native PDF file is created by electronically converting a word
processing document to PDF using Adobe Acrobat or similar software. Native PDF
documents are text searchable and their file size is small.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT




CM/ECF USER GUIDE Ver.1.8.4 Page |15

Notice of Docket Activity (NDA): An email notice that is generated
automatically by the CM/ECF system at the time a document is filed electronically.
The notice sets forth the time of filing, the name of the party filing the document,
the text of the docket entry created by the filing, a hyperlink to the PDF document
filed and to the docket report, and the name of the participants required to receive
notice of the filing.

Operating System: An interface that translates user input into instructions for
the hardware components of a computer.

Portable Document Format (PDF): A file format created for document
exchange. CM/ECF only accepts documents in Portable Document Format (PDF).
PDF documents up to 60 megabytes can be uploaded as one file. Larger documents
should be split into separate files with appropriate identification. There are two
types of PDF files, native PDF files and scanned PDF files. All pleadings must be
submitted as native PDF files. Attachments to pleadings may be submitted as
scanned PDF files if the original word processing document is unavailable.

Public Access to Court Electronic Records (PACER): An automated, fee
based system that allows subscribers to access electronic documents and obtain
case information from the federal courts via the Internet.

Scanned PDF Files: A scanned PDF file is created by scanning a paper document
with an optical scanner. Scanned PDF documents are not text searchable and have
a large file size.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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HARDWARE AND SOFTWARE REQUIREMENTS

Operating System: You need a PC or a *Mac computer. The Apple
Macintosh platform: Intel-based, 64-bit capable, running OS X Snow Leopard
10.6 (or higher) is required. *Apple Macintosh users running MacOS® 10.x or
later do not require the complete Adobe Acrobat product.

Note: Mac users who install OS X Update 9 will have to re-enable the Java
Applet. The Update brings Mac Java up-to-date with the latest revision;
however, it also automatically configures web browsers to not automatically
run Java applets.

Instructions to re-enable the Java applet can be found at Apple’s link here:
http://support.apple.com/kb/HT5241

Additional information can be found at this Apple link:
http://support.apple.com/kb/DL1550

Screen Resolution: The minimum recommended screen resolution is 1024
x 768 pixels. If the screen resolution is lower, relevant information may not
readily display without horizontal scrolling.

Internet: A cable modem or digital subscriber line (DSL) is recommended. A
dial up connection is technically feasible, but it will be too slow for most
users.

0 Mozilla Firefox (versions 3.5 and 3.6)

0 Apple Safari (versions 4.x and greater)

0 Internet Explorer (versions 7 and 8)

NOTE: Java Software Requirement: Java Version 7 Update 11 (or
higher) is required to operate CM/ECF. To verify you have Java, click here,
https://www.pacer.gov/psco/cgi-bin/cmecf/ea-regform.pl. If you need to
download or update Java, click this link
http://www.oracle.com/technetwork/java/javase/downloads/index.ht
ml

Internet Cookies: To operate CM/ECF, your browser must be set to accept
all cookies. The instructions for enabling cookies will vary, depending on the
browser you are using. Select the Help option on your browser’s tool bar to
find the appropriate instructions for your system.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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Pop-Up Blocker: To operate CM/ECF, your pop-up blocker must either be
turned off, or set to allow pop-ups from https://ecf.cafc.uscourts.gov.

Word Processing Software. You can use WordPerfect, Microsoft Word or
any other word processing software that will allow you to convert text
documents to PDF.

Scanning. You will need a Scanner for imaging documents which do not
exist in electronic format. It is recommended that any paper document
that an attorney intends to file in ECF should be scanned at 300 to 600 pixels
per inch (PPI). This is to ensure that the scan produces a high quality
document with a file size that does not hamper the length of time it takes to
scan, load, and retrieve documents.

File Size Limitations. There are document file size limitations when
filing on ECF. You may file a maximum of 60 megabytes per upload. If
your file is too large, the system will reject it. The recommended solution
1s to separate an oversized file into 2 or more parts and docket it in a
single event. It may be best to label each file 1, 2, 3, etc... See dividing a
PDF for further guidance.

PDF Related Topics

PDF Conversion Software: You will also need an application that will
allow you create and save PDF documents, such as, Adobe Acrobat® 6.0 or
higher. To view and print documents, only Adobe Reader® is required, but in
order to create PDF (portable document format) files, the complete Adobe
Acrobat software package (includes Reader and Writer) or other PDF
creation software (the court does not recommend any one program in
particular) must be installed on the computer. WordPerfect version 9 and
higher include the capability to convert text documents to PDF by selecting
File > Publish to PDF from the toolbar. Microsoft Word does not include
PDF conversion software, but you can use Adobe Acrobat Writer, or download
PDF conversion software from another source. A computer based training
course on converting documents to PDF is available on the PACER website.
To view the training module, go to http:/www.pacer.gov/ecfcbt/ap/ .

Document Conversion. Wherever possible, you should create PDF files
directly from a word processing program. When you create a PDF file from a
scanned paper document, the file size is significantly larger. This may
prevent you from filing it as a single document on the ECF system and will
also take up unnecessary computer memory on your computer system. In

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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addition, it is easier and more convenient to create a PDF directly from a
word processor.

Optimization. All PDF files should be “optimized” for viewing over the
Internet. When a non-optimized PDF document is accessed via the
Internet, the browser attempts to download the entire document before
displaying any of the text. For large documents or slow Internet
connections, this can result in an extremely long wait period before the
document will open. To address this performance issue, documents should
be “optimized” for efficient downloading. When optimized, the browser
will start displaying the first page as it is downloaded, allowing the user
to begin reading the document, while the remainder of the document
finishes downloading in the background.

Text Searchable PDF. All PDFs submitted to the Court must be text-
searchable per ECF-7(B). See How to make a PDF searchable

Page Numbers. Your documents page numbers may change after
converting to PDF. This is called "flowing." Depending on the font, the
printer selected, and other characteristics of the content, a document may
undergo some changes when it is rendered into PDF. If you are using an
Adobe product to convert documents to PDF, visit www.adobe.com. Adobe

has a set of technical documents posted on its site that refer directly to
ways in which you may attempt to address flowing problems. Another
workaround is to set your PDF printer as your "Default Printer" before
opening the document. After you have changed the default printer, open
the document, edit it to correct any formatting errors, save the document,
and try printing (converting) to PDF again.

Redaction. It is the responsibility of the party to redact any and all
sensitive material from the documents submitted electronically or in
paper to the court. Sensitive material includes social security or
taxpayer-identification numbers, dates of birth, names of minor children,
and financial account numbers (See Fed. R. App. P. 25(a)(5);
Administrative Order Regarding Electronic Case Filing, ECF-12). See
Redaction for further guidance.

Email Account: The size of your email account must be sufficient to
receive NDAs. This may exceed the size allocated for free email accounts.
In general, an account with storage space of at least 100 megabytes is
sufficient. You must insure that the spam filter operation on the network
and computers receiving the e-mail are set to allow notices from
filingnotice@cafc.uscourts.gov .

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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ECF Security. ECF has many security features and has passed an
evaluation by the National Security Agency. However, in registering as
an ECF filer, you agree to protect the security of your password.

Contact the PACER Service Center (800-676-6856) or the Clerk’s Office
via e-malil (preferred) at ecfhelp@cafc.uscourts.gov or call (202) 275-
8000 immediately if you learn that your password has been compromised.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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HELPFUL CM/ECF LINKS

About CM/ECF

CM/ECF General Information

CM/ECF User Information

General CM/ECF FAQs

PACER Service Center

CAFC CM/ECFE FAQs

REGISTRATION

For the most current information on registration and the implementation of
CM/ECF at the Federal Circuit, visit the court’s website at www.cafc.uscourts.gov.

To be eligible to e-file at the Federal Circuit, filers must have established the
necessary accounts through the Pacer Service Center. Both a Pacer account and
CM/ECF account are required. For more information on obtaining the required
accounts, please visit the Pacer Service Center at http://www.pacer.gov

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT
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LOGGING INTO THE ECF SYSTEM

. Check the box to the left of the text, I understand that, if I file, I must comply
with the redaction rules.

. Enter your Login name and password in the appropriate boxes on the Login
screen. Click “Login” to proceed.

. The “Client Code” is only used if you already have automatic login to PACER
set up and would like to track billing on a shared account. It provides a means
to track charges on future filings. For more information browse
to: http://www.pacer.gov/documents/pacermanual.pdf

. Verify that you have entered your ECF login and password correctly.

. If an error has been made, click on the "Clear" button to erase the login and
re-enter the correct username and password and click on “Login”.

NOTE: You have 5 login attempts until your account is locked; if this happens, you
must wait 5 minutes to allow for the system to re-enable your account.

TIP: Your login credentials are case sensitive. If you have forgotten your
password, go to the PACER Service Center website at http://www.pacer.gov

and select E-File. To retrieve your password you will be asked to enter your
username and email address or DOB on record. If you have forgotten your
username, you must enter your last name, DOB and email address. After entering
valid data you will receive a link to retrieve your password online in the email
account you have on file. See the Figure 1. - Appellate CM/ECF Login page sample
below:

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT



http://www.pacer.gov/documents/pacermanual.pdf
http://www.pacer.gov/
https://www.pacer.gov/psco/cgi-bin/cmecf/ea-login.pl

CM/ECF USER GUIDE Ver.1.8.4 Page |22

Figure 1.Appellate CM/ECF Login Page

Appellate CMIECF Login

Notice

This 1s a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited
and subject to prosecution under Title 18 of the U.5. Code. All activities and access aftempts are
logaed

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: Al filers must redact:
Soctal Securtty or taxpayer-identification numbers; dates of birth; names of minor children: financial

account numbers; and, in crimmnal cases, home addresses, i comphance with Fed. R. App. P. 25
(2)(3), Fed. R. Civ. P. 5.2, Fed R Crim. P. 49.1, or Fed. R. Bankr. P. 9037, This requirement
applies to all documents, meliding attachments.

@ understand that, f T fle, I must comply with the redaction rules. T have read this notice.

Authentication

Login. ~ {haringtonm H T

Password:  (esesseee Emer your password her

Client Code: (—' This is optional andis used 1o track

PACER, charges

C| ear [ If an error was made, select Clear t start
Over again

CWECF haseen tested using Firefox and Intemet Explorer. Alltesting was performed using the Sun
Java Plug-in version 1.0

The Startup Page will appear upon successful login to the system.
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Figure 2. Startup Page

" razaaa 3

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facugy 15 for ifficeal Court Business only. Activity o and from this site 15 fogged Diocument filings on this spstem are subject fo Federal Rule of Anpellate Procechare, Rule 25. Evidence of uneuthorized or crivingl
activity will be forwarded fo the aupropriate low enforcement offficials under 18LSCIS2 and 3571
Welcome

Welcome to the U.5. Court of Appeals Case ManagemenvElectroric Case Files System. Please select an option from Ihe men.

Lest login May 2, 2012 30831 PM EDT
Court Information

Lasttime you
Federal Circuit
ECF nformation §

U.S.
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Figure 3. Filing Select an Event

- | Filing Select an Event Category to the left
Filing Reports LUHilities Logout Help

Case 31-3036 Louis Jordan, Jr. v. Navy

File a Document
e —
Case @ nter case number as yy-nnnn or yy-nnng 05-68492)

Click Here Jate: 05/11/2012
—
(@) SELECT AN EVENT CATEGORY BELO}" Select One

) Briefs ® Select an Event Category to the left

) Calendar

) Caption

) Confidential Document

) Forms and Certificates

) Letters and Notices

) Miscellaneous

) Motions

) Rehearing and En Banc Petitions
) ResponseReply

CM/ECEF Appellate

Check boxes for each additional case in which this document should be filed.

Case Selection

31-3036 Louis Jordan, Jr.v. Nawy (Target Casa)

Foone )

——

The menu options on the top of the screen are as follows:
1. Filing - Select to file in a case;
2. Reports - Select to be connected to PACER;
3. Utilities - Select to edit/update your Account Information;

0 Check PDF document utility is here, It is available for filers to
check whether a PDF document is valid (size, security etc...) before
filing a document. Once selected, the screen allows the user to
browse and select any PDF document from their file system. An
error message will be displayed if there is an issue with the PDF.
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ADDING A CASE TO YOUR NOTICE LIST

Figure 4. Menu Bar

Filing Hepnrts(l.l_tilities Logout Help

1. Select Utilities from the menu bar.
2. Select Notice for Cases of Interest.
3. The Notice for Cases of Interest screen will appear.

Figure 5. Adding a Notice of Interest

Mote: These seﬂ-ﬂs el apply only to notices for cases of interest.
) Emter E-mail Address: L

@ Choose E-mail Address on File: | johndoe@lawfirm.com

= Individual for each transaction
Notice of Docket Activity Frequency:
. Daily summany

Enter Case Numbe 1WJ | Search & Add :
e

Cases of Interest Sel

[New]12-1038 Ateliers De La Haute-Garonne v. Broetje Automation GMBH

Enter the e-mail address or select an on-file e-mail address from the
drop down menu where you want notices delivered. Only one e-mail
address may be selected for notice in cases of interest.

Enter the appellate case number of the case you are interested in.

Click Search & Add.

COURT OF APPEALS FOR THE FEDERAL CIRCUIT




CM/ECF USER GUIDE Ver.1.8.4 Page |26

. The case number and title will appear in the Cases of Interest Selected
box.
8. Click Update.
9. Click OK to confirm update.
10.Add any other case numbers you wish to receive notice of by following
steps 5 through 9 for each case.
11.Click Done after adding all cases of interest.

¢ Removing a Case From Your Notice List
1. Select Utilities from the menu bar.
. Select Notice for Cases of Interest.
. Left-click the case number and title of the case you wish to remove.

. Click Remove. | Remove

. Click Yes to confirm removal of the selected case.

. Click Update.

. Click OK to confirm update.

. Repeat steps 3 through 6 for all cases you wish to remove from your
notice list.

9. Click Done.

4. Logout- Select to end your session.

Figure 6. Logout of CM/ECF

Filing Select an Event Categorv to the left
Filing Reports LUHilities | Logout /Help

5. HELP- Select the Help Menu for assistance
Figure 7. Help

Filing Select an Event Category to the left
Filing Reports LUHilities Logout

6. For additional information select the Court Information link at the bottom of
the screen.
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Figure 8. Additional Help Link

Welcome
Welcorme to the 115, Court of Appeals Case Management/Flectronic Case Files System. Please select an option from the mems

— Last login Iiay 1, 2012 &:50:16 PLI EDT
ourt Infortnation
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ESTABLISHING A LINK BETWEEN ECF AND PACER

After your ECF registration has been approved by the court, you will need to link
your ECF account to your PACER account. This is quite important, as it will be the
only way you will be able to view sealed pleadings in a case if you are the counsel of
record. You will only need to do this once. To link your accounts, please do the
following:
1. Log into ECF.
2. Select PACER Report from the Reports Menu.
3. The PACER login screen will appear. Enter your PACER login and

password, and check the “Make this my default PACER login” box.
4. Click Login.
5. You will need to log out of ECF and log back in for the change to take effect.

You will now be able to access PACER from your ECF account. You will not be able
to view sealed documents in your case if you access the docket via the PACER site;

you must access via your ECF account. If you are with a law firm that has a single

shared PACER account, you may use that shared account to link to your individual
ECF account.

USING CM/ECF

Overview of Filing a Document
. Prepare the document you want to file and convert it to PDF.

. Select Filing > File a Document from the menu bar on the Startup Page. The
File a Document window will open.

. Enter the case number in the Case field and press the Tab key.

. Select an Event Category radio button on the left side of the screen. The category
you select will determine which document options are available on the right side
of the screen. Some document options may be listed under multiple categories.
For a complete list of the document options available under each category, refer

to the Event and Relief Category list .

5. From the right side of the screen, select the option that best describes the
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document you are filing.

. A dialog box containing one or more warning messages may open after you click
Continue. If this happens, please read the message(s) carefully. They are
designed to help you avoid some of the more common errors associated with the
type of document you are filing. If you realize an error was made, cancel the
transaction and make the necessary corrections before proceeding.

. The configuration of the screens that display after you click Continue on the
File a Document screen will vary based on the document filing option you
select. Each screen is made up of individual sections. The sections are identified
by a blue header bordered by a thin gray line. The sections are relevant to the
types of filing, and may not be part of every docketing transaction. Enter the
requested information in each section and click Continue to proceed to the next
screen until the Docket Text dialog box opens. For further information on
navigating the individual sections that comprise the various docketing screens,
refer to the Navigating Specific Docketing Screens Section.

8. If the Docket Text dialog box contains a free text field or drop down menu, enter
or select the appropriate information.

9. Click Continue to open the Event Review dialog box. Please review the
information in this dialog box carefully before completing the transaction. Verify
the docket text is complete and you are filing the correct document. The case
number associated with the document that is being filed will be indicated in

brackets at the end of the docket entry. You will not be able to edit the text on
this screen,

but errors can be corrected by using the Back button to modify previously

entered information. If you want to cancel the transaction, click Back, followed

by Cancel.

10. Once you have verified the docket entry is correct, click Submit. This is the
point of no return. If you realize an error was made after clicking the Submit
button, contact the Clerk’s Office for assistance.

11. The Event Docketed dialog box will open. Click OK.

12. A browser window will open displaying the NDA for your filing, which you can
save and/or print. This is your proof that the transaction was accepted by the
court.
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Navigating Specific Docketing Screens

The configuration of the screens that display after you click Continue on the File
a Document screen will vary based on the document option you selected. Each
screen 1s made up of individual sections. The sections are identified by a blue
header and surrounded by a thin gray line that begins and ends on either side of
the header. The Note, PDF Document and Service sections appear in most
docketing transactions. The Additional Information, Attorney Filer,

Party Filer, Related Previous Entries and Relief sections are relevant only for
specific types of filings, and will not be part of every docketing transaction.

Additional Information:

The Additional Information section uses either a free text field or drop down
menu to collect additional information from the filer.

Attorney Filer The Attorney Filer section is used to indicate the attorney filing
the document. It lists the attorneys associated with the selected case(s); the party
type they represent; the case number; and the short caption.

Party Filer The Party Filer section is used to indicate the party or parties on
whose behalf the document is being filed. It lists the parties associated with the
selected case(s); the party type; the case number; and the short caption.
. Select the checkbox to the left of the appropriate filer(s).
. The Select All and Clear All buttons can be used to select or clear all
checkboxes in the list.
. Event. A piece of information selected from a list by the user to describe the
document being filed.
. Event Category. A list used to describe the types of filings, which corresponds
with the phases of an appeal or a specialized group of filings within each category.
. CM/ECF Relief. An additional portion of an event transaction used to create a
docket entry in a case, which further describes the transaction. Not all events will

have a relief.

. Relief Category. A general topic, which include reliefs that may be selected for

filing.
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NOTE: The Note section is used to display a message to the filer. The messages
are designed to help the filer navigate and avoid common errors.
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HOW TO PAY A FEE USING PAY.GOV

INTRODUCTION

On Monday July 6, 2015, pursuant to Federal Circuit Rules of Practice and
Procedure 46(c) and 52(a) and (e) electronic fee payment, via Pay.gov became
mandatory for all cases where the parties are represented by counsel. Electronic fee
payment(s) for miscellaneous requests and Applications for Admission to the Bar are
also mandatory. Checks received as payments will not be processed and will be
returned to the sender or lead attorney on the appeal.

BASIC INSTRUCTIONS

The process for submitting a document in CM/ECF and paying the associated fee in
Pay.gov as a single transaction is the same regardless of the type of fee being paid.

1. Log in to CM/ECF. (Click here to log in to CM/ECF)

Note: If you are seeking admission to the bar or are a member of the bar of
this court and you do not have an active appellate CM/ECF login, you
must first register as a CM/ECF filer with PACER. Using the PACER
Registration Wizard is helpful in determining whether or not you must
register as a CM/ECF filer. The information that you provide during
registration will be transmitted to the court for review and approval.
You will be notified, via email, by the court once you are eligible to file
using CM/ECF. You may then submit your Application for Admission
to the Bar for this court.

2. Click on the Utilities tab on the menu toolbar of the CM/ECF startup page.
Select either Bar Admission, Submit New Case with Fee Payment or Pay
Miscellaneous Fees to submit the appropriate application, petition, or request
and pay the corresponding fee.

Note: The amount for the selected fee, based on the current fee schedule,
appears on the screen and cannot be modified.

. Upload the document to CM/ECF and type a brief description of it. Upload
any supporting documents by clicking ‘Add Another Document’.

. Click the ‘Pay Now and Submit’ button at the bottom of the screen, Pay.gov

will open in a separate browser window. You may now pay directly from a
business or personal bank account (ACH), or by credit or debit card.
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NOTE: Clicking Cancel on the CM/ECF document upload screen for fee
payment closes the current window and returns you to the startup page.

Enter the required payment information in Pay.gov. Note: Some of the

information may be filled in automatically based on your log-in and fee-type
selection.

6. When all required payment information is entered in Pay.gov, click the
‘Submit Payment’ button.

Paying from a bank account

a.Enter all requested information under Option 1: Pay via Bank Account (ACH).
Select the Account Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with ACH Payment’ button.

Figure 9. Paying from Bank Account (ACH)

System Message

= The system has populated the Payment Date with the next available payment date.

Online Payment Return to your onginating application
Step 1: Enter Payment Information 1
Pay Via Bank Account (ACH) About ACH Debit

Required fields are indicated with a red asterisk *

Account Holder Name: |ﬁdﬂm E. Filer |*

Payment Amount: $500.00 V
Account Type: [Personal Checking v|*

Routing Number: |01230789 |*

Account Number: |1223334444 |*

Confirm Account Number: | 1223334444 | *

Check Number.| |

Routing Mumber ArCcount Murmber Check Murnber

#0 269LE?AI: 9243767390 423t

Payment Date: 06/25/2015

Select the"Continue with ACH E nt" button to confinue to step in the ACH Debit Payment Process.
| Continue with ACH Payment cel ‘
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b. The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected click Edit this information to make the changes.

To receive an Email Confirmation Receipt of the payment, enter and confirm
an email address in the email address fields located below the Payment
Summary. An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.

Figure 10. ACH Transaction Authorization Screen

- Click here to edit if B I
Online Payment Return to your originating application
necessary

Step 2: Authorize Payment 2
Payment Summary  Edit this informeation

Account Holder Name: Adam E. Filer
Payment Amount: $500.00

Account Type: Personal Checking Entere.mail addres§ to Payment Date: 06/25/2015
Routing Number: 254074413 receive and email

Account Number: ===*"1444 confirmation

Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transactioh/provide an email address and confirmation below.
Email Address: | |

Confirm Email Address: | |

cC: Separafe multiple email addrezzes with 3
" comms

Authorization and Disclosure
Required fields are indicated with a red asterisk *

. . - w3
| agree to the authorization and disclosure language. l_n‘/
Buthorizetion and Disclosure--Consumers and Businesses

The debit transacticn(s) to which vyou are agreeing are handled on behalf of Federal
agencies by "Pay.gowv," which consists of services red by the U.3. Treasury
Department's Bureau of the Fiscal Service. As used in this document, "we" or "us"
refers to the Bureau of the Fiscal Service and its agents and contractors operating
Pay.gov. "You" refers to the end-user reading this document and agreeing to it prior
to engaging in a debit transaction.

Scroll down to the ‘Submit Payment’ button below the authorization and

disclosure agreement and click the ‘Submit Payment’ button once to complete the
fee payment.
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Figure 11. ACH Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk "

| agree to the authorizatwon and disclosure languand
Authorization and Disclosure—Consumners and Businesses

The debit transaction(s) to which you are agresing are handled on behalf of Federal
agencies by "Pay.gov," which consists pof services offered by the U.S5. Treasury
Deparcment's Financial Nanagement Service. As used in this document, "we™ or "us™
refers to the Financial Nanagement Secvice and its agents and Contractors operating
Pay.gov. "You™ refers to the end-user reading this document and

agreeing to it prior
to engaging in a debit transaction.

I. Conaumers
A. Authorization

You acknowledge chat you heave resad and underscand the consumer disclosurs language and
authorize the Federal Regerve financial institution of Cleveland to debit the named
financial institurion account. This sauthorization i= to remain in full force and
effect until we have received notification of ics termination in such time and in such
manner as to afford Pay.gov a reasonable opportunity to act on it, or unless cocherwvise
terminated for any reason by Pay.gov.

B. Disclosure

Wiew Authonzation and Disclosure in g separale window,

Press the "Submit Payment” Button only n maore than once could result in multiple transactions

[ Submit Payment | | Cancel |

The next screen verifies the completion of payment and submission of your
request. To retain a record of the payment, click the hyperlink to print a receipt.

Figure 12. ACH Transaction Verification

Your pavment is complete, and your request has been sent to the court. Click here to print this receipt.

Transaction ID: 13-14977-895
Pavment Date: 02/08/2013

Amount: 518.00

Fee Tvpe: Certificate of Good Standing

You can click the Close Window button and log out of CMYECF.

[ Close Window ]

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF.
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Paying by Credit Card or Debit Card

To pay using a credit or debit card scroll down to Option 2: Pay via Plastic Card
(PC) on Pay.gov’s online payment page.

a. Enter all requested information under Option 2: Pay via Plastic Card (PC).
Select the Card Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with Plastic Card Payment’
button.

The Authorize Payment screen will open. Review the information that has
been entered to confirm accuracy. If any of the entered information needs to
be corrected, click Edit this information to make changes.

To receive an Email Confirmation Receipt of the payment, enter and
confirm an email address for the confirmation to be sent in the email address
fields located below the Payment Summary. An email will be transmitted to
you from Pay.gov

To authorize the payment, click the payment authorization box located above
the authorization and disclosure agreement.

Figure 13. Credit/Debit Card Payment

Option 2: Pay Via Plastic Card (PC) {ex: VISA, Mastercard, American Express, Discover)

Required fields are indicated with a red asterisk *

Account Holder Name; Adam E. Filer *

Payment Amount: 515.00

Billing Address: 111 5.10th Street
Billing Address 2:
City: St Louis
State / Province: Missouri- MO

Zip | Postal Code: 63102

Country: United States

VISA ™ AViEX ocucmven
Card Type: Master Card E * @ —
Card Number: 5555556555554444 Card number value should not confain spaces or daszhes)

Security Code: 9958 * Help finding your securi
Expiration Date: 01~ * / FIIE ~ | *

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process.
LComjnue with Plastic Card Payment TI[ Cancel |
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Click the ‘Submit Payment’ button below the authorization and disclosure
agreement to complete the fee payment.

Figure 14. Credit/Debit Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk X

| agree to the authonzaton and disclosure languagd. ¥
Authorization and Disclosure——Consumers and Businesses

The debit trangaction(s) to which you are agreeing acre handled on behalf of Federal
agencies by "Pay.gov," wvhich consists of services offered by the U.5. Treasury
Department's Financial Nanagement Service. As used in this document, "we™ or "ua™
refers to the Financial Nanagement Service and its agents and contractors opecating
Pay.gov. "You™ refers to the end-user reading this document and agreeing to it priorc
to engaging in & debit transaction.

I. Consumecs
A. Authorization

You acknowledge chat you have read and underscand the consumer disclosures language and
authorize the Federal Reserve finsncial institution of Cleveland to debit the named
financial institution account. This sauthorization i= to remain in full force and
effect until we have received notification of ics termination in such time and in such
manner as tco afford Pay.gov a reasonable opportunity Tto act on it, Oor unless cotherwvise
terminated for any reason by Pay.gov.

B. Disclosure
View Authorzation and Disclosure in & separale window,

Press the "Submit Payment” Button anly - i more than once could result in multiple transactions
[ Submit Payment | | Cancel |

The next screen verifies the completion of payment and submission of your request.
To retain a record of the payment, click the hyperlink to print a receipt.

Figure 15. Credit/Debit Transaction Verification

Your payment is complete, and vour request has been sent to the court. Click here to print this receipt.

Transaction ID: 13-14977-895
Payment Date: 02/08/2013

Amount: 518.00

Fee Type: Certificate of Good Standing

You can click the Close Window button and log out of CMVECF.

’ Close Window ]

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF.
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SUBMITTING A CASE WITHOUT A FEE

You may submit a new appeal without initially paying the filing fee. However, the
fee 1s due within 14-days of opening the appeal; otherwise the appeal will be subject
to adverse action. Pursuant to Fed. Cir. R. 52 the docketing fee will be paid to the
trial court clerk upon filing a notice of appeal in that court. 1t is mandatory that
docketing fees are paid to this court via Pay.gov for any other proceedings,
including an appeal or petition for review from the Patent and Trademark Office or
the Merit Systems Protection Board, or any other agency, and including an
extraordinary writ.

1.Select Utilities>Submit New Case without Fee Payment, then select the
type of case that is being submitted.

2.Upload case initiating documents for a petition for review, petition for writ of
mandamus, prohibition, or other miscellaneous writ, petition for permission
to appeal, or motion for stay pending appeal (Rule 8/18).

3.Use the Browse button to locate and upload your PDF file.

4.All submissions must be accompanied by proof of service by mail, or other
method of service by the filer directly.

5.The court will notify all parties once a docket number has been assigned. At
which point, you will follow the instructions below for Paying Filing Fees.

NOTE: In order to pay a filing fee you must be a registered CM/ECF attorney
filer and be a member of the bar of this court. If you are either not a
registered CM/ECF filer or a member of the bar of this court your menu
options will be limited to either filing a new appeal or submitting a bar
application to become admitted.

To register to become an e-filer you must first register with PACER to obtain a
login. If you are a registered e-filer you may login to the United States Court
of Appeals for the Federal Circuit’s CM/ECF document filing system to submit
your application for admission to the bar.

If you have forgotten your login information, you can obtain it from the
PACER service center using the CM/ECF Appellate Filer Forgotten
Username/Password Request utility or by calling 1-(800)-676-6856.
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Filing fees for counseled cases must be submitted via Pay.gov. Paper checks
will not be accepted and will be returned to the sender. Cases with filing fees
that are not paid within 14-days of docketing are subject to dismissal for
failure to pay the filing fee.

PAYING FILING FEES

IMPORTANT:

You must turn off your browser’s pop-up blocker, as a new window or browser tab
will open when the payment is processing.

. Select Filing > File a Document from the menu bar on the Startup Page.
The File a Document window will open.

. Enter the case number in the Case field and press the Tab key.

. From the ‘Select an Event Category’ list on the left side of the screen select
Costs/Fees. The ‘Pay Docketing Fee’ radio button will appear on the right
side of the screen already selected. Click the ‘Continue’ button.

. On the next screen the fee amount is displayed, confirm the fee amount and
press the ‘Pay Now’ button, Pay.gov will open in a separate browser window.
You may now pay directly from a business or personal bank account (ACH), or
credit or debit card.

5. Enter the required payment information in Pay.gov

Note: Some of the fields may prepopulate with information based on your log-in and
fee-type selection, such as your first and last name as registered with PACER and
the fee amount.

Paying from a bank account

. Enter all requested information under Option 1: Pay via Bank Account (ACH).
Select the Account Type from the drop-down menu.

Note: Fields marked with a red asterisk are required. Click the ‘Continue with
ACH Payment’ button.
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b. The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected, click Edit this information to make the changes.

Figure 16. Filing Fee Payment from Bank Account (ACH)

Online Payment Cllcl;:zere t';ridlt it Return to your originating applicaticn
Step 2: Authorize Payment ’ 2

Payment Summary Edit this information
Account Holder Name: Adam E. Filer
Payment Amount: $500.00
Account Type: Personal Checking Enter email address to Payment Date: 06/25/2015
Routing Number: 254074413 receive and email
Account Number: === 4444 confirmation
Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transactioh/provide an email address and confirmation below.
Email Address: | |

Confirmm Email Address: | |

. Separafe muitiple email addresses with
CC " comma

Authorization and Disclosure

Required fields are indicated with a red asterisk *

| agree to the authorization and discloesure language. [ 4
AZuthorization and Disclosure——Consumers and Businesses

The d4debit transacticon({s) to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consists of services offered by the U.S5. Treasury
Department's Bureau of the Fiscal Service. As used in this document, "we" or "us"™
refers to the Bureau of the Fiscal Serwvice and its agents and contractors operating
Pay.gov. "You™ refers to the end-user reading this document and agreeing to it prior
to engaging in a debit transacticn.

To receive an Email Confirmation Receipt of the payment, enter and confirm
an email address in the email address fields located below the Payment
Summary. An email will be transmitted to you from Pay.gov

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.

Scroll down to the ‘Submit Payment’ button below the authorization and

disclosure agreement and click the ‘Submit Payment’ button to complete the fee
Payment.
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Figure 17. Filing Fee Payment Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk "

| agree to the authorization and disclosure languagd, ¥
Authorization and Disclosure——Consumers and Businesses

The debit transaction(s) to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consisats pf services offered by cthe U.S. Treasury
Deparcment's Financial Nanagement Service. As used in this documentc, "we™ or "ua®™
refers cto the Financial Nanagement Service and its agents and contractors operating
Pay.gov. "You™ refers to the snpd-user reading this documssnt and agresing to it prior
to engaging in a debit transactionh.

I. Conaumers
A. Authorizacion

You acknowledge chat you have read and underscand the consumer disclosures language and
authorize the Federal Regerve financial institution of Cleveland to debic the named
financial institution account. This authorizatcion i= to remain in full force and
effect until we have received notification of ics termination in such time and in such
manner as to afford Pay.gov a rsasonable opportunity to act on it, or unlesa otherwise
cerminated for any reason by Pay.gov.

B. Di=closure

Wiew Sathorization and Disclosure in 3 separate window,

(=)

Fress the "Subrmit Payment” Button only pacteliassiagibabutian maore than once could result in multiple transactions
| Submit Peyment ] Cancel

The next screen verifies that the payment is completed and your request has been
submitted. To retain a record of the payment, click the hyperlink to print a
receipt.

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF to
complete the transaction.

Paying by Credit Card or Debit Card

To pay using a credit or debit card scroll down to Option 2: Pay via Plastic Card
(PC) on Pay.gov’s online payment page.

Enter all requested information under Option 2: Pay via Plastic Card (PC).
Select the Card Type from the drop-down menu. Note: Fields marked with a red
asterisk are required. Click the ‘Continue with Plastic Card Payment’ button.

The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected click Edit this information to make the changes.
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To receive an Email Confirmation Receipt of the payment, enter and confirm an
email address in the email address fields located below the Payment Summary.
An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.

Figure 18. Credit/Debit Card Payment

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *
|*

Account Holder Name: |Ad8m E Filer
Payment Amount: $500.00 v

Billing Address: | 123 Main Street

Billing Address 2: | |
City: |Washingtﬂn |

| £

State / Province: | District of Columbia - DC v|
Zip / Postal Code: |20439 |

*
Country: |Uniteu:| States v|

VISA
Card Type: [American Express | * @

Card Number: |4444555555555 | * (Card number value should nof confain spaces or dashes)

Secu r|t}' Code: (1111 ¥ Hedp finding your security code

Expiration Date: |05 Vl* 112016 V| *

Select the "Continue with Plasti yment” button to continue in the Plastic Card Payment Process.
‘ Continue with Plastic Card Payment

c. Click the ‘Submit Payment’ button below the authorization and disclosure
agreement to complete the fee Payment.
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Figure 19. Credit/Debit Card Authorization

Authorization and Disclosure

Required fields are indicated with a red asterisk "

~=g-1
| agree to the authonization and disclosure !-3.r.guag
Authorization and Disclosure——Consumers and Businesses

The debit tranzaction(s) to wvhich you are agreeing are handled on behalf of Federal
agencies by "Pay.gov," which consisats pf services offered by cthe U.S. Treasury
Deparcment's Financial Nanagement Service. As used in this documentc, "we™ or "ua®™
refers to the Financial MNanagement Service and its agents and contractors opercating
Pay.gov. "You™ refers to the snpd-user reading this documssnt and agresing to it prior
to engaging in a debit transactionh.

I. Conaumers
A. Aucthorization

You acknowledge char you have read and underscand the consumer disclosure language and
authorize the Federal HRegerve fimancial institution of Cleveland to debit the named
financial institution account. This authorizatcion i= to remain in full force and
effect until we have received notification of its termination in such time and in such
manner as to afford Pay.gov a reasonable opportunity to act on it, or unless otherwise

cerminated for any reason by Pay.gov.

B. Disclosure

Wiew Suthorization and Disclosure in & separate window,
Press the "Submit Payment” Button anly

The next screen verifies that the payment is completed and your request has been

submitted. To retain a record of the payment, click the hyperlink to print a
receipt.

Figure 20. Payment Verification

Your payment has been completed. Chck here to prnt this recept.

Transaction ID: 13-15006-2
Payment Date: 02/15/2013
Amount: 30000

Fee Type: Agency Petition (fee)

Chck the Return to CM/ECE button below. You must review the final docket text and complete your transaction.

- Retum to CRJECF '_)
S ——

d. Click the ‘Return to CM/ECF’ button to return to CM/ECF. You must review the
docket text and complete the transaction
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IMPORTANT:

After the filing fee payment has been completed it is very important that you
click the Return to CM/ECF button on Pay.gov to complete the transaction in
CM/ECF. The Return to CM/ECF button may not return you directly to the
correct screen. The correct CM/ECF screen shown in the figure below may be
behind the current screen. If that happens, you will need to minimize the screens
on your computer until you find the correct screen.

6. Clicking the ‘Return to CM/ECF’ button returns you to the fee payment event
in CM/ECF. Once you return to the CM/ECF screen DO NOT click the BACK
button. Click Continue to proceed and complete the entry for the filing fee
payment.

Figure 21. CM/ECF Fee Payment Completion

Case 11-3093 REeginald Hill v. MSPB

Fee
Press Pay Now to pay the docketing lee

Fee Amount: S300.04

o b’
Sl
=
e
Q)
o,
=2
<
ey
O
=
.
=
@

7. The docket text will appear for your review. The text cannot be edited. If the
information is incorrect, Contact the clerk’s office at 202-275-8000. Click the
Continue button to move to the next screen if the text is correct.
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Figure 22. Filing Fee Paid Docket Text

-

Docket Text

%p Filing fee paid. Fee Amount: $500.00. Receipt Number: 13-15006-2.

Continue

8. Event Review. This is your last opportunity to review the docket text prior to
filing the document on the docket. Again, this text cannot be edited. If the text
1s incorrect Contact the clerk’s office at 202-275-8000. If correct, select Submit

to submit the filing fee.
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Figure 23. Filing Fee Event Review

Event Review I,ig-,l

Attention!
Pressing the SUBMIT button on this screen commits this transaction.

You will have no further opportunity in this transaction to make a modification if you continue.
Have you redacted?

-

Filing fee paid. Fee Amount: $500.00. Receipt Number: 13-15006-2.
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BAR ADMISSION

Register with PACER as a CM/ECF filer.

Upon Receiving a username and password, log in to CM/ECF (click here to log
n).

Click the Utilities tab on the CM/ECF home page. Select ‘Bar Admission’ from

the drop-down menu.

The Bar Admission screen opens. To upload the Application for Admission to
the Bar PDF, click the Browse button to the right of the blank Document box.

Figure 24. CM/ECF Bar Admission Menu

= Startup Page

Reports I.Ilitles| Logout

Bar Admission
Hotice for Cases of Interest
Submit New Case with Fee Payment

Pay Miscellaneous Fees
Update My Account

United States Court of Appelas for the Federal Circuit CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activily to and from this sife is logged Document filings on
this system are subject to Federal Rule of Appellate Procedure, Rule 25. Evidence of unauthorized or criminal
activity will be forwarded to the appropriate law enforcement officials under I8USCI32 and 3571,

Welcome
Welcome to the U.S. Court of Appeals Case Management/Electronic Case Files System. Please select an
option from the menu.

Last login Feb 8, 2013 8:05:41 AM EST
Court Information

The Select PDF document screen opens to select the document to upload.
Click on the file name of the document so that the file name appears in the
File name near the bottom of the screen. Click the Open button to the right
of the file name.
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Figure 25. Bar Admission Application Upload

Select PDE document

Look in: | =) pavgov

Y -L Erian_Daley_Renewal_11042011
Lﬁ "TEric_Haas_Corrected_Admssion_11212011
by Fecent _~.| Instructions For using pay-goy 11222011
Documents e Kevin_English_admission_app_11302011
- MCREST admission Form
- MCrest renewal application 11222011
Mstanton admission application 12012011

Dezktop

- Petition For review 11-100
o Werik of mandamus 11-100

58
by Computer
<
P Metwiork,
Flacesz

File narme: |M5tant|:|n admizsion application 12012011 b | Open

Files of bwpe: i,ﬂ.ll Files [.%] w | Carcel

The file name appears in the Document Box on the Bar Admission screen.

Type a brief description of the uploaded document in the Description box. To
upload supporting documents to the application (e.g., attorney oath, sponsor’s
affidavit, certificate of good standing), click the Add Another Document
button and repeat the steps above.

Once all supporting documents have been uploaded, click the Pay Now and
Submit Application button.

Note: If you fail to upload any document before clicking the ‘Pay Now and

Submit Application’ button, the following message is displayed and you will
not be able to proceed.
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Figure 26. Bar Admission Upload Doc. Required User Message

Document Required

£

ﬂ;ﬁ” The submission of a document is required.

0K

7. Pay.gov will open in a separate browser window for payment information entry.
Many of the fields may be filled in automatically with the information
associated with your CM/ECF account. You may pay directly from a business
or personal bank account (ACH), or by credit or debit card (PC).

Paying from a bank account
a.Enter all requested information under Option 1: Pay via Bank Account (ACH).

Select the Account Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with ACH Payment’ button.
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Figure 27. Bar Admission Fee ACH Payment

System Message

s The system has populated the Payment Date with the next available payment date.

Online Payment Betum to your onginating application

Step 1: Enter Payment Information 1]2
This item is payable by Bank Account Debit (ACH) or Plastic Card (ex: 154, Mastercard, American Express, Discover)
Option 1: Pay Via Bank Account (ACH) About ACH Debit

Required fields are indicated with a red asterisk *

Account Holder Name: |[los2 Mesa
IPaymun‘t Amount: £225_ 00

Account Type: | Personal Checking 5

Routing Number: 254074413
Account Humber: | 333912345
Confirm Account Mumber: 933912345
Check Number: |1234
Routing Mumber Account Mumber Check Mumber

o apaLe?a3: l9aL3re riqol T asn!

Payment Date: 124122011
Attorney Mame: |Jose Mesa

Contact Telephone Number: 555-655-5555

x
*

Person Completing Transaction: J0se hMesa "

Select the"Continue with ACH P aaumestbutiooto.continuetotheext step in the ACH Debit Payment Process.
| Continue with ACH Payment ] Cancel |

b. The Authorize Payment screen opens. Review the information that has been
entered to confirm accuracy. If any of the entered information needs to be
corrected click Edit this information to make the changes.

To receive an Email Confirmation Receipt of the payment, enter and confirm
an email address in the email address fields located below the Payment
Summary. An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above the
authorization and disclosure agreement.
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Figure 28. Bar Admission Payment Authorization

Online Payment Batum to your onginating apphcation
Step 2: Authorize Payment Click here to edit |2
Payment Summary  Ediithis information if necessary
Account Holder Name: Jose Meza
Payment Amount: 5 226 00 Payment Date: 121272011
Account Type: Personal Checking Anorney Name: Jose Mesa
Routing Number: 254074413 Comtact Telephone Mumber; 555-555-5555
Account Number: =245 Person Completing Transaction: Jose Mesa
Check Number: 1234
Email Confirmation Receipt
To have & confirmation sent 1o you upon completion of this ransaction, provide an email addrel  Erter email address
Email Address: to receive an email

corfirmation
Confirm Email Address:

CcC:

Authorization and Disclosure

Required fields are indicated with a red asterisk »
&

| agree to the authorization and disclosure language] ¥

Mithorication and Disclosure--Consumers and Businesses

The debit transaction(s) to which you are agresing are handled on behalf of Federal
agencie® by "Pay.gov,” which consists of services offered by the U.5. Treasucy
Deparcment's Financial Nanagem=nt Service., As used in this document, “we® or "us*
refer= to the Financial Nanagetent Service and its agents and contractors operatindg
Pay.gov. "You™ refers to the enhd-user reading this document and agresing to it prior
Lo engaging in & delyit transaction.

c. Scroll down to the ‘Submit Payment’ button below the authorization and

disclosure agreement and click the ‘Submit Payment’ button to complete the fee
Payment.
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Figure 29. Bar Admission Payment Authorization and Disclosure

Authorization and Disclosure
Reguirad fialds are indicated with a red asterisk "

| agree 1o the authorization and disclosure languagq, ¥
Auchorizacion and Disclosure-——Consumers and Businesses

The debit transaction(s) to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov,;" which consists pf services offered by the U.S5. Treasury
Deparcment's Financial Nanagement Service. As used in this document, "we™ or "uas®
refers to the Financial MNanagement Service and its agents and contractors operating
Pay.gov. "You™ refers to the snd-user reading this docuwessnt and agreeing to it prior
to engaging in a debit transaction.

I. Conaumers
A. Authorizacion

You acknowledge chat you have read and underscand the consumer disclosures language and
authorize the Federal Regerve financial institution of Cleveland to debic the named
financial institution account. This authorization i= to remain in full force and
effect until we have received notification of ics termination in such time and in such
manner as to afford Pay.gov a reasonable opporcunity to act on 1t, or unlesa otherwise
terminated for any reason by Pay.gov.

B. Disclosure
Wiew fSaghorization and Disclosure in & separale window

Fress the "Submit Payment” Button only pecteliassiagibabutian more than once could result in multiple transactions
| Submit Peyment ] Cancel |

The next screen verifies that the payment is completed and your request has been
submitted. To retain a record of the payment, click the hyperlink to print a
receipt.

Figure 30. Bar Admission Payment Verification

Your payment 15 complete, and your request has been sent to the court. Click here to print this recetpt.

Tranzaction ID: 02-12720-4585
Payment Date: 12/0%/2011
Amount § 226.00

Fee Trpe: Attorney Admussion

You can click the Clase Hindaw hutton and log out of CM/ECTE.
[ Close Window l

d. Click the ‘Close Window’ button to close the browser and return to CM/ECF.
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Paying by Credit Card or Debit Card

To pay using a credit or debit card scroll down to Option 2: Pay via Plastic Card
(PC) on Pay.gov’s online payment page.

a. Enter all requested information under Option 2: Pay via Plastic Card (PC).
Select the Card Type from the drop-down menu. Note: Fields marked with a
red asterisk are required. Click the ‘Continue with Plastic Card Payment’
button.

The Authorize Payment screen opens. Review the information that has
been entered to confirm accuracy. If any of the entered information needs to
be corrected click Edit this information to make the changes.

To receive an Email Confirmation Receipt of the payment, enter and
confirm an email address in the email address fields located below the
Payment Summary. An email will be transmitted to you from Pay.gov.

To authorize the payment, click the payment authorization box located above
the authorization and disclosure agreement.

Figure 31. Bar Admission Debit/Credit Card Payment

Option 2: Pay Via Plastic Card (PC) (ex: VISA, Mastercard, American Express, Discover)
Required fialds are indicated with a red asterisk *
AccquatHolder Mame: [ian Green

Payment Amount: $226.0(

Billing Address; |50 Beaver Street
Billing Address 2:

City: MNew vork

State / Province: Mew vork - NY

Zip / Postal Code: 10007

*

Country: United States bt
visA ¥
Card Type: Master Card | * c

Card Number: 5111111111111118 ¥ ot aumber vaive shouls m

SBEUI’i!}" Code: | 8945 = Help finding wour seourity cods

Expiration Date: 01 + *rleme o *

Attorney Mame: Dan Breen i

Contact Telephone Humber: 555-555-5555 ¢

Person Completing Transaction: C'an Breen *

Select the "Continue with Plastic Card Pavment” button ta continue to the next slep in the Plastic Card Payment Frocess,
[ Continue with Plastic Card Fayment Cancel
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Click the ‘Submit Payment’ button below the authorization and disclosure
agreement to complete the fee Payment.

Figure 32. Bar Admission Credit Card Payment Authorization and Disclosure

Authorization and Disclosure
Required fields are indicated with a red asterisk X

| agree to the authonzatwon and disclosure languaod a
Authorization and Disclosure——Consumers and Businesses

The debit trangaction(s) to which you are agreeing acre handled on behalf of Federal
agencies by "Pay.gov," wvhich consists of services offered by the U.5. Treasury
Department's Financial Nanagement Service. As used in this document, "we™ or "ua™
refers to the Financial Nanagement Service and its agents and contractors opecating
Pay.gov. "You™ refers to the end-user reading this document and agreeing to it priorc
to engaging in & debit transaction.

I. Consumecs
A. Authorization

You acknowledge chat you have read and underscand the consumer disclosures language and
authorize the Federal Reserve financial institution of Cleveland to debit the named
financial institution account. This eauthorization i=s to remain in full force and
effect until we have received notification of ices termination in such time and in such
manner as to afford Pay.gov a reasonable opporctunity To act on it, or unless otherwvise
terminated for any reason by Pay.gov.

B. Disclosure

Wiew Authorization and Disclosure in a separale window,

HES,

Press the "Submit Payment” Button only pess-liiassingibabutian more than once could result in multiple transactions
[ Submit Payment | | Cancel |

The next screen verifies that the payment is complete and your request has
been submitted. To retain a record of the payment, click the hyperlink to
print a receipt.

Figure 33. Bar Admission Credit/Debit Payment Verification

Tour payment 15 complete, and your request has been sent to the court. Click here to print this receipt.

Transaction I0: 02-12720-485
Payment Date: 12/M%9/2011
Amount: § 226.00

Fee Type: Attorney Admission

You can click the Close Hindow button and log out of CMYECE.

Close Window

d. Click the ‘Close Window’ button to close the browser and CM/ECF.
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Corrected Bar Admission

1. Click the Utilities tab on the CM/ECF home page. Select ‘Bar Admission’ from
the drop-down menu.

2. The Bar Admission screen opens. To upload the corrected attorney admission
application PDF, click the Browse button to the right of the blank Document
box.

Figure 34. CM/ECF Bar Admission Menu

ranere T

Reports | Utilities | Logout

Bar Admission

Notice for Cases of Interest

Submit New Case with Fee Payment

Pay Miscellaneous Fees
Update My Account

United States Court of Appelas for the Federal Circuit CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activily to and from this sife is logged Document filings on
this system are subject to Federal Rule of Appeliate Procedure, Rule 25. Evidence of unauthorized or criminal
activity will be forwarded to the appropriate law enforcement officials under 18USCI32 and 357 1.

Welcome
Welcome to the U.S. Court of Appeals Case Management/Electronic Case Files System_ Please select an
option from the menu.

Last login Feb 8, 2013 8:05:41 AMEST
Court Information
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The Select PDF document screen opens for selecting the document to
upload. Click on the file name of the document so that the file name appears
in the File name near the bottom of the screen. Click the Open button next
to the file name drop-down arrow.

Figure 35. Corrected Bar Admission Document Selection

|£| Select PDF document I,iE-J

—

Lok in: Mew folder (2) ~ @ Er

-~

Marne Date modified Type

EBarﬁkdmissiun PDF Supporting Document 2/11/2013 911 AM  Adobe Ac

Recent Places #1550 Admission PDF 2/11/20139:08 AM  Adobe Ac
E Corrected Bar Admission Form 2/8/2013 8:51 AM Adobe Ac
E Petition for Review 2/8/2013 8:51 AM Adobe Ac

s B

Libraries

A

=

Computer

A
h ] [T 3
File name: Comected Bar Admission Form -

Files of type: | All Files () v | Cancel |

o

The file name appears in the Document box on the Bar Admission screen.

Type a brief description of the uploaded document in the Description Box.
To upload supporting documents to the corrected admission application (e.g.,

attorney oath, sponsor's affidavit, certificate of good standing), click the Add
Another Document button and repeat the steps above.
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Figure 36. Add Document/Corrected Bar Admission

E Bar Admission

Reports Utilities Logout

Bar Admission

Jurisdiction: Federal Cir. Court of Appeals

Bar Status: Pending Review

Manner Application Received: Electronic Submission State Bar Number:
Fee Waiver Reason: |- State of Residence: |AL

Fee Amount: $226.00 Fee Receipt Number: 13-14957-129

Document: [ (2)\Supporting Document. pdi Browse... Description: |Currec:led Bar Admission Form Ill
| ——
' ‘ Add Another Document '

View Document(s)
Document | Description

Corrected Bar Admission Form
Corrected Bar Admission Form 1|

Submit Documents H Cancel

7. Once all supporting documents have been uploaded, click the
Submit Documents button.

Figure 37. Additional Document Submission

Document: |r (20\Supporting Documentpdfl Browse... Description: |Corrected Bar Admission Form IH|

| Add Another Document |

View Document(s)

Document | Description

Corrected Bar Admission Form
Corrected Bar Admission Form Il

(| Submit Documents || lcancer |
2

Note: If you fail to upload any document before clicking the ‘Pay Now and
Submit Application’ button, the following message is displayed and you will
not be able to proceed.
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Figure 38. Document Required User Message

Document Required

£

ﬂ;ﬁ” The submission of a document is required.

0K

8. The corrected admission application and supporting documents now appear in
the View Document(s) box. Click the red X in the upper right-hand corner of

the screen to close the Bar Admission screen, or click Logout on the menu
toolbar to exit CM/ECF.

Figure 39. View Document Box/Corrected Admission

Fee Amount. $226.00 Fee Receipt Number: 13-14957-129

Document: | Browse... | Description:

View Document(s)

Document Description

Corrected Bar Admission Form
Corrected Bar Admission Form I
Corrected Bar Admission Form [l

ENFRIFC

submit Documents || cancel

MISCELLANEOUS FEES

All miscellaneous requests that require fee payments, with the exception of copy
requests, must be processed via Pay.gov. You must attach a document describing
the nature of the request and current contact information. DO NOT include any
payment information, e.g. credit card, checking, or debit account information, on
the uploaded document.

1.Select Utilities>Pay Miscellaneous Fees, then select the type of request
that you are making.

2.Ensure that the correct fee type and amount are displayed before selecting a
quantity, if applicable, and uploading a document that includes the nature of
the request with current contact information.
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3.If necessary, additional supporting documents pertaining to the request may be
attached by clicking the Add Another Document button.

NOTE: Multiple requests using a single transaction will not be accepted by
the court.

4.Click the Pay Now and Submit button to proceed to the Pay.gov online payment
screen. Follow the instructions for either making a payment using a bank
account or payment using a credit or debit card.

5.1If the court requires additional information regarding your request you will be
contacted using the information that has been provided with the document
uploaded with the transaction.

COPY FEES

Copy fees are submitted via Pay.gov; however, it is very important to contact the
clerk’s office first to obtain the quantity (number of pages) before submitting the
fee for copy related services.

1. Email the clerk’s office, records@cafc.uscourts.gov, with the nature of the
copy request. The request should include:
a. Case number if applicable
b. Identifying document information, e.g. docket number, party that
filed the document, the date that the document was filed
Contact information to be used to follow-up with the number of pages
required to complete the copy request.

. Upon a return email or call from the clerk’s office proceed to login to
CM/ECF to complete the payment for the copy request.

Select Utilities>Pay Miscellaneous Fees>Copy Fees. Enter the number
of pages (Quantity) obtained from the clerk’s office. The fee amount will
automatically update based on the value placed in the quantity field.

. Convert and upload the initial email to the clerk’s office AND the response
email from the clerk’s office as a PDF document.

. Click the Pay Now and Submit button to proceed to the Pay.gov online

payment screen. Follow the instructions for either making a payment using
a bank account or payment using a credit or debit card.

CURRENT FEE SCHEDULE
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Filing Fees $500.00

Attorney Admission $226.00

Duplicate Certificates $25.00

Certificate of Good Standing $18.00

Copies
Copies per page .50

Audio Recordings

Record Reproduction

Record Retrieval

Archives Request

Archives Request Multiple Boxes

Certification of Documents

Return Check Fee

REQUESTING A REFUND

Generally, the court does not issue refunds; however, if it is found that a
transaction was made in error or a technical malfunction warrants a refund the
clerk’s office will assist in a refund request. To request a refund for a Pay.gov
transactions contact the clerk’s office by phone at (202) 275-8000 or email
ecfHelp@cafc.uscourts.gov Refunds for payments made by credit or debit card will
be credited back to the purchasing card. ACH payment refunds may be subject to
time limitations. ACH Payments entered after 8:55 P.M. may be cancelled until
9:55 A.M. the following day. Refund requests for payments made after 9:00 A.M.
must be made as soon as possible within the same hour that the payment was
made. When contacting the clerk’s office for a refund request have both the
Tracking ID number provided on the Pay.gov generated receipt.
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HOW TO FILE A BRIEF/APPENDIX OR NOTICE OF
JOINDER

1. Select “File a Document” from the Filing menu at the top of the Startup Page.
The screen in Figure 9 will appear:

Figure40. Filing a Brief/Appendix or Joinder tendered
Filing Reports Utilities Logout Help
Case 31-3036 Lows Jordan, Jr. v. Navy

File a Document

__|[Enter case number as yynnnn or yy-nnnnn (e.g., 05-2475 or 05.68492)

Filed Date: 0511172012

) SELECT AN EVENT CATEGORY BELd_"I"-' Select One

iefs || ® BrietiAppendix or Joinder Tendered |
() Calendar ‘f ) Briet/Appendix or Joinder Tendered Confidential
© Caption : _ Notice of Correction to Brief

) Confidential Document | : (! Notice of Intent to File Briefs on CD-ROM
) Forms and Certificates .
() Letters and Notices

) Miscellaneous

) Motions

) Rehearing and En Banc Petitions
) ResponseReply

3
<
—
D
=3
=)
<
=3
@)
&)
—
=
@)

Check boxes for each additional case in which this document should be filed.
Care Selection
31-3036 Louis Jordan, Jr. v. Nawy (Target Case)

2. Enter a case number in the Case field (make sure to use the correct format:
yy-nnnn when entering the number in the field). Click out of the box or click
“Tab” on your keyboard.

NOTE: Case Lock. This is a feature that locks the case and does not allow you to
access the case if it is being used by a case manager. If you receive a Case Lock
error (Figure 38), please try again after 30 minutes; if you continue to receive an
error contact the Clerk’s Office.
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Figure41 Case Lock Failure

Case Lock Failure |

Case(s) 12-1038 not currently available for updates.
[Lock ID: 60]

Case(s) currently locked

This case has been locked for 0 hrs. & 8 min.

3. Next, you will need to select an Event Category from the menu on the left side of
the screen. Selecting a category will bring up a number of corresponding filing
event options on the right side. Select the corresponding event option for the
item you wish to file.

4. Click ‘Continue’ at the bottom of the screen (see Figure 39).

Figure42. Case Selection

Case Selection

31-3036 Lowis Jordan, Jr.w. Mawy (Target Case)

Clear All

Continue k
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Figure 43. Docketing Brief/Appendix Tendered

gl Docketing Brief/Appendix Tendered

This event is for tendering only non-confidential briefs/appendices to the court.
Confidential briefs/appendices should be submitted to the court using the Brief/Appendix Tendered Confidential event.

ok |

5. On the next screen, you will be prompted to Select the party filer, attach the
PDF for the pleading, and select the names of the party or parties that must be
served, enter the service date and select the method of service. If the party filing
the brief does not appear in the Party Filer list, enter the name of the party or
parties in the Name of Non-party Filer box located in the Additional
Information section of the screen. Depending on the type of pleading you are
filing, you may be required to enter additional information e.g. Name of Non-
party filer, and Title of Brief. Examples of what you should enter in the Title of
Brief box include the following: Brief of Appellant, Brief of Petitioner, Informal
Brief of Appellant, Informal Brief of Petitioner, Brief of Respondent, Brief of
Appellee, Brief of Cross-Appellant, Reply Brief of Petitioner, Reply Brief of
Cross-Appellant, Appendix, Supplemental Appendix, Amicus Brief, and Notice
of Joinder.

. Under the Additional Information section, enter the non-party name or names

in the Non-party filer text box if there is not a Party on the appeal e.g. Amicus
Brief of Flubber Rubber Company.
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Figure 45. Party Filers

Party Filer
Select the party or parties on whose hehalf the document is being filed.

Filer I Type [CaseNumber Short Title
iteliers De La Haute-Garo... Appellant-Plaintiff 12-1038 Ateliers De La Haut... |
F2C2 Systems SAS Appellant-Plaintiff 12-1038 Ateliers De La Haut...|
|Broetje Automation GMBH  Cross-Appellant-Def.. |12-1038 Ateliers De La Haut.. |
Sroetje Automation USA Inc. |Cross-Appellant-Def... 112-1038 Ateliers De La Haut...

-
"~

; he document is beine filed does 0 the Party Filer list above

e party or parties in the Name of Non-party filer section below:

NOTE

‘ Display All Parties All Cases ‘ Select All ‘ Clear Al

Additional Information
Name of Non-party filer:

-

Additional Information
Title of Brief

Brief of Appellant \

7. Enter the date of filing into the Service Date field. Also, enter the method of
service and check the party that you would like to be served (see Figure 42).
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Figure 40. Service

Service

|§erv'u:e ﬂue:|7|

Service

. | originate/Party Type  |US mail Fax | Hand | Email | Clerk || pigpay an |
R Larmirar], kKeilh, aty Appallant [ ] v [ I
*e kes, Michael, aty Appolien O | v [] || Reset |

NOTE

[Up to 4 electrome files may be attached to each Bref/ Appendix Tendered event.
[f additional volumes are required, upload the additional files by redocketing the Brief/ Appendix Tendered event.

Attached file displays here.

escriplion .Briuﬂ.&pp endix or Joinder Tandarad

TIP: If the information is incorrect, use the “Back” button or “Cancel” the filing
and start over. Click the “Continue” button to move to the next screen if the
information is correct. Review the Brief Checklist that appears under the PDF
Document Section.

8. To attach a PDF to your entry, click the ‘Browse’ button in the PDF Document
section on the screen. This will cause a pop-up screen to appear. Locate the
appropriate PDF on your computer and select it. To ensure the correct file will be
uploaded prior to committing the transaction you may view the document by
clicking the “View” button. Clicking the “View” button launches the selected file.
You may also edit the “Description” field to state what you are filing (for
example, “Docketing Statement,” “Appellant’s Brief,” etc.). After selecting
“Continue” the docket text pop up will appear with the service information, this
will display how your entry will appear on the court’s docket, verify the
information before clicking “Continue”.
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Figure 41. PDF Document

PDF Documant

!xb_ Vi Description: [Briefidppandix or Jainder Tenderad
Ak ‘} i

9. To file additional documents select “Add Another” and complete the
“Description” Field.

IMPORTANT NOTE: If you are filing an addendum as an attachment to a brief
that is being submitted to the clerk’s office for review use the above step (9) so it is
known by the clerk’s office that these two documents belong together. DO NOT
complete a separate CM/ECF transaction for an attachment/addendum, use ‘Add
Another’.

Figure 42. Add an Additional PDF Document

Up to 4 electrome files may be attached to each Bnet/Appendix Tendered event.
If additonal vohunes are requured, uplead the additional files by redocketng the Bref/Appendix Tendered event.

PDOF Document

Document: [ciMy DocumentsiTest EOApsT | Browse—. || View | Description: [Brictinppendic or Joinder Tendersd

|| wiew | Description: [supporting document

|inulmi1nr 15

BRIEFS CHECKLIST

Iz proof of serwice included?

Do footnotes use the same sz font as lext?

I5 a certificale of mierest mcluded?

Does the cover mclude the official caption?

Does any addendurm comply with Fed, R, App. P. 28(f) regarding comt
If confidential malerial was excleded, is i described in the Table of Conlents?
Diaes o mehude the udgment, order or decision m question?

Diaes ot contein a statement of related cases?

If appendiz, does it mclede a Table of Contents?

Dioes the cover indicate the appendix 13 cormbined with the brief (if # 1237

Cortmue Back Cancel
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10. Review the Docket text, if it 1s incorrect select the “Back” button to correct.

Figure 43. Docket Text

Docket Text

% APPENDIX  |([TENDERED from Appellants Ateliers De La Haute-Garonne and F2C2
APPENDIX ervice: 05/01/2012 by hand delivery, email.

BRIEF
JOINDER

Cuntinueu Back H

This is your last opportunity to review the text prior to filing the document on
the docket. Again, this text cannot be edited here. If the text is incorrect, click
the Back button. If correct, select Submit to file the document on the docket
report. This is the Event Review screen. The pop up will appear, Select

“Submit” to complete the transaction.

Figure 44. Event Review

Event Review E

;ﬁ Attention!
i Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity in this transaction to make a modification if you continue.

Hawve you redacted?

BERIEF TEWNDERED Title: test. Serwice: 04/23/2012 by U5 mail, email.
[12-1038, 12-1077]

| submit | | Back
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12. After selecting Submit, an event confirmation will pop up confirming that the
docketed transaction has been completed:

Figure 45. Event Docketed

Event Docketed Ed
4%

[l The docketed transaction has been completed.

OK

TIP: In addition, for most transactions, a new browser window will launch and the
following screen will appear. This is the Notice of Docket Activity (NDA). We highly
recommend that you print this screen for your records, and the embedded hyperlink
content as it is available to you with one free look. CM/ECF will produce a Notice of
Docket Activity and it shall be the equivalent of service by U.S. mail. The Notice of
Docket Activity will contain a hyperlink to the document in PACER.

Under the conditions set forth in the paragraph below, recipients of Notices

of Electronic filing will be allowed one (1) “free look” at the document and may
view, print, or download it. After the one “free look,” normal PACER usage fees
apply. The hyperlink to access the document will expire after the earlier of these
two events: the first use or 15 days.

(CAUTION: double clicking the hyperlink instead of single clicking it will use up the
one “free look.”). You may close this screen after you are done.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT




CM/ECF USER GUIDE Ver.1.8.4 Page |69

Figure 46. Notice of Docket Activity

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case (including pro se litigants) to receive one
free electronic copy of all documents filed electronically, if receipt is required by law or directed by the filer. PACER access fees apply to all other users. To avoid later charges, download
a copy of each document during this first viewing.

United States Court of Appeals for the Federal Circuit

Notice of Docket Activity
The following transaction was e{mm at 9.00:41 PM EDT and filed on 05/03/2012
ypetlinks to

Case Name: Ateliers De wigw /Print Broetje Automation GMBH
Case Number: 12-1033

Document(s): Document(s

Docket Text:
BRIEF TENDERED Title: Appellant Brief. Service: 05/03/2012 by US mail, email. [9848]

Notice will be electronically mailed to:

Attorney Harrmgton, Attorney: harmngtenm@eaft uscourts gow

Notice will not be electronically mailed to the following persons. If appropriate, notice will he delivered by other means to:

Patrick J. Kelleher, -
Drinker Biddle & Reath LLP
191 M. Wacker Drive

Suite 3700

Chicago, IL 60606

Scott G. Lindwall, -
Kaye Scholer LLP
425 Park Averme
Wew York, 1Y 10022

The following documentis) are associated with this transaction

Document Description: Appellant Brief

Original Filename: Brief pdf

Electronic Document Stamp:

[STAMP acectStamp_[D=1222887174 [Date=05/03/2012] [FileNumber=0846-0]

[37d25385988af3a%4dd 1 1c7dbad 550495327 5e4 8786 373a36283a5 15ac 3443033076 85a50fb 26 888bc 78 1138eb 7 d0 9604 30846836 cdifb 0de76aad 34 90]]

Ce
Subject: |12-1038 Ateliers De La Haute-Garonne v, Broetje Sutomation GMBH "Brieffappendix or Joinder Tendered” (09-Cv-0593) I

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case (including pro se litigants) to receive one free
electronic copy of all documents filed electronically, if receipt is required by law or directed by the filer. PACER access fees apply to all other users. To avoid later charges, download a
copy of each document during this first viewing,

United States Court of Appeals for the Federal Circuit
Notice of Docket Activity

The following transaction was entered on 05/03/2012 at 2:00:41 PM EDT and filed on 05/03/2012

Case Name: Ateliers De La Haute-Garonne v Broetje Automation GMBH
Case Number: 12-1033
Document(s): Document(s

Docket Text:
EERIEF TENDERED Title: Appellant Erief. Service: 03/03/2012 by US mail, email. [$846]

Notice will be electronically mailed to:

Attorney Harrington, Attorney: harringtonm@caft. uscoutts. gov
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13. Remember to logout when you are finished.

Figure 47. Logout of CM/ECF

onfirm Logout Ed

Logout of CM/ECF?

Yes No

NOTE: If your computer is idle for 50 minutes you will receive a warning message,
you may click OK to remain logged in. The warning will display for 5 minutes, if
you do not click OK you will be automatically logged out.

TIP: Six bound paper copies of all briefs, in the format specified by the Federal
Rules of Appellate Procedure and the Federal Circuit Rules, must be filed with the
court within 5 days after the brief has been accepted for filing by the court. See
ECF-10, Paper Copies of Electronic Filings, of the Administrative Order.

HOW TO FILE A MOTION

(Example: Motion for extension of time to file a brief and appendix.)

1. From the Filing menu select File a Document.

2. In the upper left part of the window type the case number in the Case box and
press the Tab key (See Figure 50)

TIP: The case number and title now appear below the menu bar in the File a
Document window. In addition, the case number and title appear in the Case
Selection box in the lower part of the window.
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Figure 48. Filing a Motion

MFI'II‘IIII Maotion Filed
Flllng Reports LHilities Logout Help

f Case 12-1038 Ateliers De La Haute-Garonne v. Br ueiﬂe Antomation GMBH
H .
File a Document

Case: |1 2-1038 Enter case number as ﬂ-nnnn or yy-nnnnn (e.g., 05-2475 or 05-68492)

Filed Date: 05/07/2012

. In the categories list on the left (see Figure 51), select the MOTIONS button.
The window on the right is updated to show a list of all possible filing types,
(MOTION FILED, MOTION FILED IN FORMA PAUPERIS AND STATUS
REPORT WITH MOTION FILED).

. In the list of filing types, labeled Select One, select the type of document to be

filed.

TIP: To file a combined status report and motion, select Status Report with Motion
Filed; to file a motion to proceed In Forma Pauperis, select Motion Filed In Forma

Pauperis; for all other motions select Motion Filed.

Figure 51 is an example of this screen with the filing category MOTIONS, and the
filing type MOTION FILED selected.
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Figure 49. Event selected, Motions and Motions Filed

i Filing Mation Filed
Filing Reports Utilities Logout Help

File a Document

1241 038| | Enter case number as YY-ninnn or yy-nnnnn (e.g., 05-2475 or 05-68492)

Case # & Short
Caption

Filed Date: 05/04/2012

) SELECT AN EVENT CATEGORY BELO Select One
) Briefs (@ Motion Filed

) Calendar ) Motion Filed In Forma Pauperis
) Caption () Status Report with Motion Filed
) Confidential Document

) Forms and Certificates

) Letters and Notices

) Miscellaneous

[ @ motions

1) Rehearing and En Banc Petitions
() Response/Reply

CM/ECF Appellate

Figure 50. Target Case Information

Case Sslsﬂjan
31-3036 Louis Jordan, Jr. v. Naw|(Target Case)

Clear All

Total: 0 Selected: 0

. Continue J

1. Select Continue
2. A Docketing Motion Filed Window will appear to remind you that you may need
to select more than one relief.

3. Click OK. See Figure 53.
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Figure 51. Message - selection of more than one relief

pig Docketing Motion Filed

A motion filing may require the selection of more than one relief.
All alternative reliefs identified in t [on'

OK

4. In the Party Filer section, select the party or parties on whose behalf the motion
1s being filed. Click in the appropriate checkbox to the left of the Filer column in
the Party Filer area. A pro se filer must select her or his name from the list.

Figure 52. Party Filer

g Filing Motion Filed
Filing Reports Utilities Logout Help

Case 12-1038 Ateliers De La Haute-Garonne v. Broetje Automation GMBH

Party Filer

Select the Ear_lx or Earties on whose hehalf the ducumg[n_; '!g nggg [] grig
Filer Type Case Numbe Short Title

_|E deliers De La Haute-Garo... |Appellant-Plaintiff 12-1038 Ateliers De La Haut...
[¥||F2C2 Systems SAS Appellant-Plaintiff 12-1038 Ateliers De La Haut...
[J|Broetie Automation GMEH  |Cross-Appellant-Det. [12-1038 Ateliers De La Haut...
_D Eroetje Automation USA Inc. |Cross-Appellant-Def.. |12-1038 Ateliers De La Haut...

e

If the party on whose behalf the document is being filed does not appear in the Party Filer list above,
enter the name s) of the party or parties in the Name of Non-party filer section below:

Additional Information —
Name of non-party filer:

Additional Information

NOTE

S
o
—
N
-
=)
<
&
@
=
o
2
@

Consent:

unopposed hd

5. NOTE: If the party on whose behalf the document is being filed does not appear
in the Party Filer list above, enter the name(s) of the party in the Name of non-
party filer: section which can be found under Additional Information.

6. Select the type of CONSENT field from the drop-down menu (Unopposed,
Opposed, Partial consent, Not Addressed).
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7. Enter the SERVICE DATE of the filing. This date should be the same date on
your certificate of service.

(TIP: “Right Click” in the SERVICE DATE field then click on Select Date from
Calendar to generate a calendar from which you can choose the appropriate date).
Also, check the means of service by using the checkboxes beneath the Service Date
box to select the method(s) of service. The screen now should look similar to the
example in Figure 42. For example, if service is made through the ECF system you
should select Email.

Figure 53. Filing a Motion Checklist

7 NOTE
%‘*E&m is a confidential version of the motion, upload the confidential version using
the Sealed or Confidential Docowment Sobmdtted event. ***

J NOTE
NOTE
Up to 4 electronic files may be attached to each Motion Filed event. If additional vohunes are required,

upload the additional files vzing: Additional Vohunes of Document mn the Miscellaneous category.

PDF
new

memﬂ: | mw \%iﬂn:hfﬂnhun Filad
|
Al '.|...||..‘

woTE 7 Read Motions
MOTIONS CHECKLIST M Checklist

r

ls a ceraficate of inlerest mchided!

before
Haz the person sigrang the motion filed an entry of appearan prGEEEdi ng_
I3 the caplion comrect?

Droes it mclede proof of sennce?

l5 a statement of consenl mcluded?

Ceid wyou attach a copy of the decision/order?

Did yonn inchade the required affidawit of declaration?

8. Attach your motion by clicking on the Browse button.

9. View all document(s) prior to attaching to ensure it is the correct document(s).
Also, check the file size of each document. You can check the file size by resting
your cursor over the filename and a box will appear with the file size or you can
right click your mouse over the highlighted filename, select properties and view
the file size. The maximum file size for a document is 60 MB.
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TIP: To double-check the document before attaching it, select “Browse” and locate
the file you believe to be the correct one. Right-click on the file and use the “Open

with ...” option to view it in your .pdf program.

10. Click Open to attach the document to the event.

Figure 54. Add PDF to a Case

Select PDF document

Lok in: | < Windaws %P [C:] RO F 2 -

Adobe I WINDOWS
EDE IChwsus

dell T aTTEil.pdd Click Here
df 43586056237 a1 b7F43b4 200265415 'E]Brief.pdf

Documents and Sektings . | Exctention of tirne.pn:lm
ELMO Motion. pdf -
HP L12400series PCLS Driver '_Ei].ﬁ.ppendix wol 1,pdf

Intel

MDT

MS OFFICE 2003

Ms0Cache

Mewsid

?E OpinionConyersion

My Computer Program Files

TEMP
Click Here

My Documents

File name: ||E:-ctentiu:un of tirme. pdf |

Files af type: I.-’-'-.II File= [*.7]
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11.If you wish to add another document, click Add Another and repeat directions
from steps 13 and 14.

IMPORTANT NOTE: If you are seeking relief to file something, e.g. a
supplemental brief, letter, etc. DO NOT attach the document in which you are
seeking leave to file to the motion being submitted. Submit the document
separately from the motion using the correct event that corresponds with what
1s actually being filed, e.g. Brief/Appendix or Joinder Tendered, or Letter or
Notice From Party.

Figure 55. Add Another PDF

Up tofd electronic files may be attached to each Motion Filed event. }f additional vohunes are required,
upload thea 5 UsIE, Tolmmes of Document m the Miscellancous category.

=
New! view document
before it is uploaded.

Document: :umE'15l.Enan5i-:|n of Time pdi| | Browse... Description: |I'|1|:uh|:un Filed

PDF Documeant

Document: | | | Browse... Descriplion: |Eul:-|:u:|rt|ng document

Document: | | Browse... Descriplion: |EU|:-|:u:|rt|ng document

Document: | | Browse... Description: |su:-|:n:|rt|n-;| documeani

12.Select relief from drop down (Figure 58). You must include a description for any
additional document(s) attached. (e.g.: exhibits).

13.Choose the appropriate relief category and description from the drop-down
menus. For this example the Briefing category is selected and the relief
description is extend time to file appellant/petitioner principal brief. Click

Apply.

14.Your selection will appear in the box below. If your document includes an
additional relief, please repeat directions from step 11.

15.Click Continue when all of your types of reliefs have populated in the Selected
Reliefs box.
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Figure 56. Relief Category and Description

Category Description ’7
I Apply
L

EXTEND TIME TO FILE (OTHER}
Entry EXTEND TIME TO FILE A RESPONSE TO EN BANC OR REHEARING PETITION
SET BRIEFING SCHEDULE EXTEND TIME TO FILE AMICUS BRIEF
[EXTEND TIME TO FILE APPELLANT/PETITIONER PRINCIPAL BRIEF
EXTEND TIME TO FILE APPELLANT/PETITIONEXTEND TIME TO FILE APPELLEE/RE SPONDENTICROSS-APPELLANT PRINCIPAL BRIEF
PRINCIPAL BRIEF EXTEND TIME TO FILE APPENDIX
EXTEND TIME TO FILE BILL OF COSTS

Total: 2

|¢;{ﬂﬂ|

16. Enter the Date and Time you would like to “Extend the Time to”.

TIP: Motions to extend beyond 14 days require an affidavit. Select Continue to
file your Motion.
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Figure 57. Motion Filed to Extend Time

Motion Filed/-'extend time to file appellant/petitioner principal brief
NOTE

Iflotions for an extension of more than 14 dazs require an affidawt pursuant td Fed. Cir. B 28000050,

Extandtime to;
: |[o5130r2012 || Time: | [09:00

Additional Information

™ AM
' PM

if contingent upon another action, enter action and d

)'_Cnntinue k(:am:el

17.The docket text will appear for your review (see Figure 60). The text cannot be
edited. If the information is incorrect, use the Back or Cancel buttons to start
over. Click the Continue button to move to the next screen if the text is correct.
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Figure 58. Motions Docket Text

Docket Text

MOTION of Appellants Ateliers De La Haute-Garonne and F2C2 Systems SAS to E
extend the time to 07022012 at 10:00 am to file the appellant/petitioner’'s principal ”
brief. Response/Opposition due 05/17/2012, to set briefing schedule.
Response/Opposition due 05/17/2012. [Consent: unopposed]. Service: 05042012 by
US mail, email.

18.Event Review. This is your last opportunity to review the docket text prior to
filing the document on the docket. Again, this text cannot be edited. If the text is
incorrect, click the Back button and return to the entry to start over. If correct,
select Submit to file the Motion for Extension of Time.

CAUTION: Clicking Submit commits the user to filing the motion. Click the Back
button to make any necessary changes.
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Figure 59. Motion Event Review

Event Review

Attention!
Pressing the SUBMIT button on this screen commits this transaction.

You will have no further opportunity in this transaction to make a modification if you continue.
Hawe you redacted?

LIOTION of Appellantz Ateliers D'e La Haute- Garonne and F2C2 Systems
SAS to esxttend the time to 07/02/2012 at 10:00 am to file the
appellantfpetitioner's principal brief Response/Opposition due 05/17/2012, to

set briefing schedule. Fesponse/Opposition due 05/17/2012. [Consent:
unoppozed]. Serwvice: 05/04/2012 by I3 mail, ernail.

Click Here
| 5 ubmit I Back @

19.The transaction confirms that the event has been completed and placed on the
Court’s docket. Click OK to receive your NDA.

TIP: If the notice does not appear in a new browser window, check the browser's
pop-up blocker settings. Pop-ups from the Court’s site must be allowed.

Figure 60. Confirmation Screen, Event Docketed

J;}g The docketed transaction has been completed.

OK

20.Select OK to generate your NDA. You will receive an email message containing
the Notice of Docket Activity.
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Figure 61. NDA for Motions

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attomeys of record and parties in a case (includins pro se liticants) to receive one
i i if receipt is required hy law or directed by the filer. PACER access fees apply to all other users. To avoid later charges, download

a copy of each document during this first viewing,
United States Court of Appeals for the Federal Circuit

Notice of Docket Activity

The followng transaction was entered on 05/04:2012 at 3.54 14 PLIEDT and fled op 02/0420]
Case Name: “—Le La Haute-Garonne v. Broepe Automation GIMBH

Case Number:

Document(s):

Docket Text:
MOTION of Appellants Ateliers De La Haute-Garonne and F2C2 Systems SAS to extend the tune to 07/02/2012 at 10:00 am to file the appellant/petitioner’s principal brief. Response/Opposition due
051772012, to set briefing schedule. Response/Opposition due 05/17/2012. [Consent. unopposed)]. Service: 05/04/2012 by TS mail, email. [984%]

Notice will be electronically mailed to:

Attorney Harrington, Attorney: harringtosi () s

Notice willnot be electronically mailed to the fu].luwi.ng persons. If appropriate, notice will be delivered by other means to:

Patrick T. Kelleher, -
Drinker Biddle & Reath LLP
191 N. Wacker Drive

Sute 3700

Chicago, IL 60606

Scott G. Lindwvall, -
Eaye Scholer LLP
425 Patk Avenue
New York, NY 10022

The following document(s) are associated with this transaction:
Document Description: Motion For Time Extention
Onriginal Filename: Extention of time.pdf

Electronic Document Stamp:

EeyFile (fopt/ A CECFAestfacecf key) is not available for this court.

NOTE: The File a Document screen re-opens automatically to file another
document. If no further documents are to be filed, log out of the File a Document
page, or just close that screen and logout from the startup screen.
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HOW TO FILE A PETITION FOR REHEARING OR
HEARING/REHEARING ENBANC
Note: The Rehearing and En Banc Petitions Category should be used to file a
Petition for Hearing En Banc.
From the Filing menu select File a Document.
Enter the case number in the Case field and press Tab.

. In the categories list on the left, select Rehearing and En Banc Petitions.
The window on the right is updated to show a list of all possible filing types
(Petition Filed, Reply Filed, Response/Opposition to a Motion or
Petition).

Select Petition Filed from the right side of the screen.

Figure 62 Filing a Petition

wi Filing Petition Filed
Filinn‘ R@nns Utilties Logout Help

160 KD1 Development, Inc. v. GSA

D
Select File a File a Document
Document

12-1160 | Enter case number as yy-nnnn or yy-nnnnn (e.g., 05-2475 or 05-68492)

N~ d Date: 07/09/2012

() SELECT AN EVENT CATEGORY BELO* Select One
() Briefs : etition Filed

r
Type in the
Case Number!

[ Calendar /
N () Caption 7] Respodg/Opposition to a Motion or Petition
(2 Confidential Document :
(I Forms and Cerfificates /
Select 0 Letters an otces Select Petition Filed, Reply
Rehearing and O Miscellaneaus Filed, or

En Banc i Response/Opposition to a

Petitions /@RE““""W“" EnBanc Pettions | Motion or Petition as
C ResponseReply : applicable
\ _

Check boxes for each additional case in which this document should be filed.

CM/ECF Appellat

Case Selection
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Click Continue.

In the Party Filer section, select the party or parties on whose behalf the petition
for rehearing or En Banc petition is being filed. Click the appropriate checkbox
to the left of the Filer column in the Party Filer area.

In the relief section select En Banc and Rehearing Petitions from the
category drop-down (see Figure 65).

Figure 63. Selecting Parties for Petition

ms [ iling Patition Filed
Fillig Feports  Uiities  Logoul el

Cazel? 1160 BT T

Party Filer

5. Select the party for which oot e ottt spanme ||
the petitiOD f0r | Jahnson, AdreniStrados, G Appall e 121160 KD Developraent,
rehearing/En Banc, reply, — .

or response is to be filed. Woller

I wou arc asking for rehearing by the paned AND tive court on banc, sebect both refiefs from the En
Eranc and Helwariig Petflions category. Sebect panel rehearing and click Apply. Then, select an banc
reheating atd click Apply.

| Sotectan | clearmn |

6. Select En Banc
and Rehearing
Petitions

CM/ECF Ap

8. From the description drop-down, select the type of hearing and/or rehearing
being filed. (Note: more than one relief or type of petition may be selected. After
each selection click apply. Your chosen options appear in Selected Reliefs box).
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Figure 64. Selecting Relief or Petition Type

s Filing Petition Filed
Fling Repoils WNiies Logoul Help
Case 12-1160 KD1 Development, Inc. v. GEA

Party Filer

Filer Type Case Nurnber Shusl Tille

| L KD Dieveshuprneent, ke Appllant- 12-1160 KD Desvnloguniend, s
_: Jubivsun, Administralur, G Appellee— 121160 KD Deelugiriend, .. [

Select Al Clear Al
Relief

Iyou are asking for rehaaring by the panel 0 bianc, sslect
Banc and Rehearing Pattions category. Select panel rehearing and click Apply. Then, select en banc
rehearmg and chck Appl.

Category DMescription

EnBanc an... ¥ v
Sten bane retearng >

Enlry | ime ta file petition for rehearing
hearmy en banc

CM/ECEF Appellate

9. Click Continue.

10.In the service section, enter the SERVICE DATE of the filing. This date should
be the same date on your certificate of service. Also select who the document was
served on and how it was served

11.Attach the petition by clicking on the Browse button. View all document(s)
prior to attaching to ensure it is the correct document(s). Click Continue.

12. The docket text will appear for your review. The text cannot be edited. If the
information is incorrect, use the Back or Cancel buttons to start over. If the
text 1s correct, click the Continue button to proceed to the next screen.

13.Event Review. This is your last opportunity to review the docket text prior to
filing the document on the docket. Again, this text cannot be edited. If the text is
incorrect, click the Back button and return to the entry to start over. If correct,
select Submit to file the petition.

Clicking Submit commits the user to filing the petition. Click the
Back button to make any necessary changes.

14.The transaction confirms that the event has been completed and placed on the
Court’s docket. Click OK to generate your NDA. You will receive an email
message containing the Notice of Docket Activity. You may print or save the
NDA as proof that the petition has been transmitted to the court.
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HOW TO FILE A RESPONSE TO ORAL ARGUMENT
ORDER

From the Filing menu select File a Document.
Enter the case number in the Case field and press Tab.

In the categories list on the left, select Response/Reply or Calendar. The
window on the right is updated to show a list of all possible filing types. Select
Response to Oral Argument Order from the right side of the screen.

Figure 65 Response to Oral Argument Order

Resgonse bo Oral Angument Order
Utiitias  Logost

_""':f;""‘"' lase 12-1160 KDI Development, Inc. v. Martha Johnson, Administrator

File a Document

Case: (121750 | Enber case number &% yy-eann of yy-nnann (e.0. 05-2475 o 0558492
Seled File a Document il aiate: 08272014

= Hrets - Select One
Canndar Heply Fied
Caglion | Hesponse 1o Court Order

Type in the Case CostsFees Hespomse (o Oral Argumint Order
Number Confidential Docwment Respons 1o Request Irom Pane al Oral Argutrsent

Forms and Certficates FpSponseiipposinon 1o 8 Motion of Petition
Lettors and Hotices Fiesponse/pposition bo Bill of Costs Filed
Miscelaneous Hesponsepposinon 1o Other Document
Mations HESpoasepposinon with Incorporated Matics
Hemoaning and En Banc Petiions

#* Hesponsoroply
Staties Repods -

| [ — W]

A
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o
o
-
B
)
=]
P
=
@)

Select Response to Oral Argument Order

Case Deteetoen
121150 KON Dovelopment, Ins, v, Mamha Johnsan, ASminlstrator (Tangel Casel

Select Response/Reply

Click Continue.
In the Party Filer section, select the party or parties on whose behalf the

response to oral argument is being filed by placing a check in the box to the left
of the Filer column.
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6. From the drop-down list in the Case Flag section, select either ‘Yes’ if waiving
oral argument or ‘no’ if oral argument is being presented. Click Continue

Figure 66. Response to Oral Argument Order Party Filer/Argument Waiver

Party Filer
Select the party or parties on whose behalf the document is being filed.

| Filer Type |caseNumbe]  Short Title
I—qgrown Shoe Company Amicus Curiae— G0-2424 Jackson Insoleswv. .. ||~

-lubber Rubber Company | Appellee-Defendant  |60-2424 Jackson Insolesv. .. || |
Italian Leather Company Appellee-Defendant  |60-2424 Jackson Insoleswv. ..

-

| Select Al || Clear Al |

NOTE

From the list below, select '"Yes" if waiving oral argument,
select ""No" if presenting oral argument

Yes' if waiving oral
argument or no if oral

argument is being presented
Continue 3 |

7. Oral Argument
a. If oral argument is being waived:
1. Select the proper form of waiver from the drop-down list:
1. Waiving Oral Argument, OR

2. Waiving Oral Argument thought opposing counsel may
choose to argue
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Figure 67 Proper form of waiver

Additional Information
Select below the proper form of waiver:

Please Select

Please Select
waiving oral argument
waiving oral argument though opposing counsel may choose to argue

this entry.

| Continue || Back || cancel

Click Continue.
Review the docket text then click continue.
Review the event that will be submitted to the court. If the
information presented is accurate click ‘Submit’ to transmit the
Response to the Oral Argument order to the court.

b. If oral argument is being presented:

1. Enter the name of the attorney who will be presenting oral

argument.
Select the amount of time being allotted for argument
if the party for which oral argument is being presented is allowed
rebuttal time, select the amount of time being allotted for rebuttal
from the available drop-down. Click continue.
NOTE: argument time is generally 15 minutes per side unless
otherwise directed by the court.
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Figure 68 Arguing person and argument time allotment

Additional Information

Enter below the name of the attorney who will be presenting og
CAFC Bar Member

Name of attorney
presenting oral

NOTE

Select the amount of time (in minutes) below that you wish to allot for arg
Unless otherwise directed by the court, the fotal time allowed for argument and rebuttal is 15 minufes.

Additional Information
t of time to allot to argument:

Argument Time Please Select *

NOTE

Select the amount of time (in minutes) below that you wish to allot for rebuttal.
Unless otherwise indicated by the court, the total time allowed for argument and rebuttal is 15 minutes.

Additional Information

Amount of time to allot t: rel Rebuttal Time
Please Select ( i€ app]i cabl e}

Note: Service of other counsel by Notice of Docket Activity from this entry.

| Continue || Back || Cancel |

Review the docket text then click continue.

Review the event that will be submitted to the court. If the
information presented is accurate click ‘Submit’ to transmit the
Response to the Oral Argument order to the court.
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EVENTS AND EVENT CATEGORIES

Event Category Event Comments
Briefs

Brief/Appendix Or Joinder Omit unnecessary cover or
Tendered transmittal letters; use event for
all non-confidential briefs,
appendices and joinders; the brief
1s not considered filed until it’s
accepted by the clerk’s office

Brief /Appendix or Joinder You must use this event for all
Tendered Confidential confidential briefs/appendices
and joinders; any pdfs uploaded
using this event will not be
available for viewing, you must
serve the parties by alternate
method

Notice Of Correction To Brief This is required only if you are
filing a correction to a brief
previously accepted/filed by the
clerk; this event should be used in
conjunction with the brief tendered
event. In other words, when filing
a notice of correction, the
corrected brief, appendix or
joinder, should also be filed using
the appropriate brief tendered
event

Notice Of Intent To File Briefs On
CD-ROM

Calendar

Citation of Supplemental
Authority

Memo In Lieu Of Oral Argument
Notice Regarding Conflicts with
Argument Dates

Response To Oral Argument Order | Event can also be found in the
Response/Reply category

Caption

Notice Of Objection To Caption Use only if there are clear errors in
the caption (e.g., misspelling,
incorrect designation); for more
substantial findings, such as a
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Event

Comments

missing party, a motion should be
filed

Confidential
Document

Brief/Appendix or Joinder
Tendered Confidential

You must use this event for all
confidential briefs/appendices
and joinders; this event will not
send electronic notification, you
must serve the parties by alternate
method

Sealed Or Confidential Document
Submitted

Use this event for any
Confidential Document, other
than a brief or appendix; any pdfs
uploaded using this event will not
be available for viewing and must
be served on parties using an
alternate method

Forms and
Certificates

Bill Of Costs Filed

The Bill of Cost Filed event should
be used for stipulations as well.

Cert Of Compliance Modification
of Protective Order (R11/17)

Report agreement in trial court
(Rule 11) or agency (Rule 17)
regarding modification of
protective orders

Certificate Of Compliance
Transcript (R10)

Certificate Of Interest Filed

Government attorneys and pro se
litigants are not required to file a
certificate of interest; this filing
should occur once per party OR
group of parties represented by the
same attorney

Corrected Certificate Of Service

Docketing Statement Filed

A docketing statement is not
required in appeals where a pro se
appears as a party

Entry Of Appearance Filed

Each attorney must file a separate
entry of appearance and include all
parties they represent in the
appeal; use of “et al” is prohibited,;
only one attorney can be
designated as principal counsel for
the party

U.S.
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Event Category Event Comments

Statement Concerning Required in appeals from the Merit
Discrimination R 15¢ Systems Protection Board; due 14
days from the date of docketing
Statement Of Compliance With Settlement discussion

FCR 33

Transcript Purchase Order Form
Filed

USERRA Notification Form For Merit System Protection Board
appeals only (f applicable)

Letters and
Notices

Letter Or Notice From Party If Requesting Specific Relief, Use
Motion Filed Event instead

Notice Of Correction To Brief This is required only if you are
filing a correction to a brief
previously accepted/filed by the
clerk; this event should be used in
conjunction with the brief tendered
event. In other words, when filing
a notice of correction, the
corrected brief, appendix or
joinder, should also be filed using
the appropriate brief tendered
event

Notice Of Election Per 37 CFR
Section 1.983(E)

Notice Of Intent To File Briefs On
CD-ROM

Notice Of Objection To Caption Use only if there are clear errors in
the caption (e.g., misspelling,
incorrect designation); for more
substantial findings, such as a

missing party, a motion should be
filed

Notice Of Paper Filing

Letter or Notice Regarding
Bankruptcy

Notice Re Conflicts With
Argument Dates

Notice Re Post-judgment Motions
(PN4)

Citation of Supplemental
Authority

Miscellaneous

Additional Volumes of Document
Agreed Statement In Lieu Of
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Event
Certified List

Comments

Amended Notice Of Appeal

Use this event to file an amended
notice of appeal or petition for
review; An amended notice of
appeal must first be filed with the
district court, it is not necessary to
file a courtesy copy with this court

Citation Of Supplemental
Authority

Notice Of Joinder To Document

Used when joining in another
party’s document which has
already been filed; do not use for
joinders to briefs

Other Document Submitted

Request To Reissue Opinion/Order
as Precedential

Motions

Motion Filed

More than one relief may need to
be selected, depending on nature of
motion

Motion Filed In Forma Pauperis

This pdf on this event is restricted
and is not available to the public

Status Report with Motion Filed

If a motion is imbedded within the
status report, the title of the
document should so reflect and the
event required is: Status Report
with Motion Filed. This event will
allow the user to select the type of
relief requested in the motion.

Rehearing and En

Banc Petitions

Petition Filed

Use this event only for filing
petitions for panel or en banc
rehearing or en banc hearing

Response/Opposition to a Motion
lor Petition

Respond to a pending motion or
petition.

Reply Filed

Event can also be found in the
Response/Reply category

Response/Opposition with
Incorporated Motion

Respond to a pending motion or
petition and file a motion. Event
can also be found in the
Response/Reply category

Response/Reply

Reply Filed

Used to respond to a
Response/Opposition which has

U.S.
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Event

Comments

already been filed

Response to Court Order

Response to Oral Argument Order

Response/Opposition to a Motion
or Petition

Respond to a pending motion or
petition

Response/Opposition To Bill Of
Costs Filed

Response/Opposition to Other
Document

Response/Opposition with
Incorporated Motion

Respond to a pending motion or
petition and file a motion. Event
can also be found in the Rehearing
and En Banc Petitions category

Status Reports

Status Report Filed

Only use when not accompanied by
a motion

Status Report With Motion Filed

If a motion is imbedded within the
status report, the title of the
document should so reflect and the
event required is: Status Report
with Motion Filed. This event will
allow the user to select the type of
relief requested in the motion.

U.S.
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RELIEF AND RELIEF CATEGORIES

Relief Relief Comments
Category

Amicus
amicus response to motion
file amicus brief on en banc or | relief can also be found in the
rehearing petition rehearing and en banc petitions
category
leave to file an amicus curiae brief must be submitted with
brief motion (2 separate events
required).
appear pro hac vice
file Entry of Appearance of new | if an entry of appearance is first
counsel submitted within 30 days of the
scheduled argument, the attorney
must file a motion for leave to file
the entry of appearance
substitute attorney if an attorney from another law
firm has already filed an
appearance as principal counsel,
and an attorney from a separate
firm wishes to be principal, a
motion to substitute attorney
must be filed. Counsel should
indicate whether or not the
previous counsel will or will not
remain on the case.
withdraw attorney An attorney who has already
entered an appearance and now
wishes to withdraw his or her
appearance from representation
of the party or parties (relief can
also be found in the withdraw
category)

Briefing

adopt appendix
adopt brief

set briefing schedule
additional time at oral
argument
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Relief

allow argument

Comments

hear case before the same
merits panel

for related or companion cases

In camera proceedings

recuse judge

relief can also be found in the
disqualify/recuse category

reschedule argument

schedule oral argument

treat as companion case

Caption

waive oral argument

modify the official caption

use for substantial findings in the
caption, such as a missing party

Case Terminat

substitute party

ion

limited remand

relief can also be found in the
withdraw category

terminate appeal

use for opposed and unopposed
motions, and for motions seeking
to summarily affirm the decision
of the originating court or
tribunal.

Consolidation

terminate cross/consolidated
appeal

consolidate appeals

motion filed in cross/consolidated
appeal only

motion should be filed in each
appeal

Correct or Sup

deconsolidate appeals

plement

correct document

motion only filed in lead case

use for documents other than
brief or appendix

correct/supplement other

correct/supplement record on
appeal

file corrected appendix

file corrected brief

file supplemental appendix

file supplemental brief

supplement document

motion to supplement a document
that is not a brief/appendix;
should be prepared as two

U.
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Relief

allow costs under R.39

Comments

separate PDF files and uploaded
to the motion filed event.

refers to fees incurred for
preparation of briefs/appendix

attorney fees and expenses

all other attorney fees (attorney
rates/hours, analysis fees, etc.)
Fed. Cir. R. 47.7

EAJA attorney fees and
expenses

waive fees

Disqualify/Recuse

disqualify attorney

disqualify law firm

Emergency St

recuse judge

y R.8/R.18
emergency stay pending appeal

relief can also be found in the stay
category; should be filed in paper
form only if appeal has not been
docketed prior to filing of motion

lift injunction

relief can also be found in the stay
category

lift stay pending appeal

relief can also be found in the stay
category

Exhibits

temporary injunction pending
appeal

relief can also be found in the stay
category; should be filed in paper
form only if appeal has not been
docketed prior to filing of motion

| transmit physicalexhibits | |

Expedite

expedite appeal

expedite briefing schedule

expedite decision/ruling

expedite hearing

expedite response or reply

relief can also be found in the
response/reply category

extend time to file (other)

U.S.
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Relief

extend time to file a response to
en banc or rehearing petition

Comments

extend time to file amicus brief

relief also used if filing brief out
of time

extend time to file

appellant/petitioner principal
brief

relief also used if filing brief out
of time

extend time to file
appellee/respondent/cross-
appellant principal brief

relief also used if filing brief out
of time

extend time to file appendix

relief also used if filing brief out
of time

extend time to file bill of costs

extend time to file cross-
appellant's reply brief

relief also used if filing brief out
of time

extend time to file intervenor's
brief

relief also used if filing brief out
of time

extend time to file petition for
rehearing

used with Motion Filed, not
Petition Filed

extend time to file reply brief

relief also used if filing brief out
of time

extend time to file
response/reply

relief can also be found in the
response/reply category

extend time to file
supplemental appendix

extend time to file
supplemental brief

Intervene

extend time to obtain counsel

In Forma Pauperis

leave to proceed in forma
pauperis

access to the document is
restricted and is only available to
users assoclated with the case

— [intervene |

Judicial Notice

| take judicial notice |

Mandate

issue mandate

recall mandate

reschedule mandate

stay mandate

U.S.
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Relief Relief Comments
Category
Other
clarify
deactivate appeal relief can also be found in the stay
category

modify protective order
other relief use only when request cannot be
described by another relief
reactivate appeal relief can also be found in the stay
category

seal case

seal document

set briefing schedule
to vacate

unseal case

unseal document

Precedential
| reissueasprecedentil | |
Reconsider
reconsider order
reconsider order en banc
reconsider rejected brief
extend time to file a response to | relief can also be found in the
en banc or rehearing petition extend time category
extend time to file petition for relief can also be found in the
rehearing extend time category
file amicus brief on en banc or | relief can also be found in the
rehearing petition amicus category
reopen appeal use for motion to reinstate and
motion for reconsideration of
terminated appeal

Response/Reply

expedite response or reply

extend time to file relief can also be found in extend
response/reply time category

leave to file a response/reply only use when responding to
document that does not already
allow for response in accordance
with rules
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Relief Relief Comments
Category
Sanctions/Da

sanction party
sanction person

continue stay

deactivate appeal

emergency stay pending appeal
lift injunction

lift stay

lift stay pending appeals
reactivate appeal

stay appeal

temporary injunction pending
appeal

strike brief used by opposing party
strike document used by opposing party
Waive Requirement

allow e-filing

exempt attorney from

electronic filing

exempt case from electronic
filing

exempt document from
electronic filing

waive other requirement
waive requirements of brief or
appendix

waive requirements of rule only use prior to submission of
27(f) document

Withdraw
substitute party
withdraw attorney
withdraw brief or appendix used by party who filed the brief
or appendix and who now wishes
to withdraw the filing

withdraw document used by party who filed the
document and who now wishes to
withdraw the filing

withdraw party
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APPENDIX

Redaction Methodology Suggestions

It is the responsibility of the party to redact any and all sensitive material from the
documents submitted electronically or in paper to the court. Sensitive material
includes social security or taxpayer-identification numbers, dates of birth, names of
minor children, and financial account numbers (See Fed. R. App. P. 25(a)(5)). The
items listed above, while not an exhaustive list, provide possible suggestions for
redacting sensitive information from documents.

Completely delete sensitive information in the original word processing document

and replace it with innocuous filler characters such as X’, save it, then convert the

document to a PDF.

Removing Sensitive Metadata in Word 2007 Documents:

1. Open the Office document that you want to inspect for hidden data or personal
information.

. Click the Microsoft Office Button, click Save As, and then type a name in the

Filename box to save a copy of your original document.

Important: It is a good idea to use the Document Inspector on a copy of your
original document because it is not always possible to restore the data that the
Document Inspector removes.

1. In the copy of your original document, click the Microsoft Office Button, point to
Prepare, and then click Inspect Document.
. In the Document Inspector dialog box, select the check boxes to choose the types
of hidden content that you want to be inspected.
. Click Inspect.
. Review the results of the inspection in the Document Inspector dialog box. Click
Remove All next to the inspection results for the types of hidden content that you

want to remove from your document.
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Removing Sensitive Metadata in Word 2010 Documents

1. Open the document and save a copy to prevent loss of metadata in your
original. Click File and bring up Backstage View. Under Prepare for Sharing
and from Check for Issues options, click Inspect Document.

. This will bring up Document Inspector dialog, listing multitude of options for
inspecting; Comments, Revisions, Version, Document Properties, Personal
Info, XML Data, Headers, Footers, Watermarks, Invisible Content, and
Hidden Text, etc. Enable desired options available in the list and click Inspect.

. Once inspection is completed, you can remove the inspected elements from the
document by clicking Remove All with each option selected.

. On clicking Remove All, all the specified elements will be removed from the

document.

. Create the PDF.

Removing Metadata from WordPerfect 13 and WordPerfect 15
1. Select File, and Save Without Metadata.
Additional Redaction Information

. Adobe Acrobat’s redaction tool is effective for removing sensitive material
directly from a PDF file. Please see your version of Acrobat’s Help instructions
regarding the proper use of this tool.

1 Redaction in Adobe Acrobat 8
1 Redaction in Adobe Acrobat 9
1 Redaction in Adobe Acrobat 10 (Adobe Acrobat X)

. It is recommended that a redacted document be cut and pasted into another
document. If the redaction succeeded, no redacted text should be transferred.

How to determine whether a PDF is text-searchable

After opening the PDF, try searching for a word known to be in the document
(preferably a word that appears on several different pages) by entering the word
into the search box.
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Figure 69. Determine if PDF is text searchable

(0= PEAE X JERERE Y

(14-7155

UNITED STATES COURT OF APPEALS
FOR THE FEDERAL CIRCUIT

EDWARD R. ANDREWS, JR.,

Clamant-Appellant,
v,

ANTHONY J. PRINCIPI,

If the message below appears, the document is not text-searchable.

Figure 70. Message - Non text searchable

\iy) Acrobat has finished searching the document, Mo matches were Found,

Alternatively, use the mouse to highlight a word in the text. If a single word cannot
be highlighted and the entire page turns blue to indicate it is an image, the text is
not searchable.
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How to make a scanned PDF text-searchable

e Adobe Acrobat 8
e Adobe Acrobat 9
e Adobe Acrobat X

The following instructions apply to making a PDF text-searchable in Adobe Acrobat
Professional or Standard:
Click on Document > OCR Text Recognition > Recognize Text Using OCR.

Figure 71. OCR Text Recognition.

gl App Br.pdf - Adobe Acrobat Pro
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The text recognition process will proceed page by page. Please note that for a very
long document the process may take several minutes to complete. Enabling text-
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search ability in multiple documents at once can be accomplished through batch
processing by following these instructions on the Adobe site.

When all the pages are processed, try the same search to verify that the document
now 1is text-searchable.

Dividing a PDF

Dividing an oversized PDF

CM/ECF will not accept filing of a single PDF document that exceeds 60 MB in file
size. An entire appendix will often exceed that size; therefore, it must be divided
into smaller PDF documents unless there is no reasonable way to accomplish such
division. See local rule ECF-8 for exceptions to requirements for electronic filing
and service for oversized documents

To determine the size of a PDF, open the document and click on File > Properties
See below Adobe File Properties
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Figure 72. Adobe File Properties
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Figure 73. Adobe File Properties
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Open the Description tab at the top left of the dialog box that opens. The file size
in MBs appears on the third line from the bottom of the dialog box. In the example
below the 1763-page joint appendix is 32 MB), therefore it will not have to be split

as it is below
file will have

the 60 MB file size limitation. If a file size is larger than 60 MB the
to be split into multiple parts to upload it to ECF. (see the

instructions below)
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To use Adobe Acrobat Professional or Standard to split the oversized PDF into
several parts, all smaller than 60 MB, follow the directions below. A filer using
another software package to create PDFs must consult the software vendor for
Instructions on splitting documents.

1. Open the oversized PDF and click on Document in the menu bar at the very
top of the document. Scroll down and click Split Document.

Figure 74. Splitting the PDF
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In the dialog box that opens, select Split document by File size, and enter 60 in
the Max MB: box). Then either click (1) Output Options to rename the
separate files and save them in a different folder, or (2) click OK to use the
automatic file-naming function.
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Note: Use Output Options only to save the separate files in a folder different
than that containing the original document or to assign specific names to the
separate files. If Output Options is not selected, the default folder and file names,
as described below, are used.

Figure 75. Set the Max File Size

Spht document by:
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=

% File size
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" Top-level bookmarks

Output Options I Apply to Multiple |

3. The Output Options dialog box, allows a filer to choose a target folder and add a
label to the file name(s). A filer can decide whether to add the label and part
number before or after the original name and type the selected label in the Use
label: box.
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Figure 76. Output Options
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The split parts of the document are saved in the folder with the labels entered.

Figure 77. Display of Split parts
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4. If the Output Options are not used, the split parts of the document
automatically are saved in the same folder as the original, and the label "Part#"
is added at the end of the original file name.

Figure 78. Split Documents in File Folder
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for Issues Reported with Adobe 9

A few attorneys are having problems when filing a document in appellate CM/ECF
that had been created in Adobe 9. There is a compatibility problem with this
version of Adobe and the CM/ECF program. This issue will probably not be resolved
until the end of the year. Below are some suggested solutions when creating a PDF
Document with Adobe 9.

1. If possible, create the document in Adobe 8 instead.

2. If that is not possible then do the following:

(1 If using Adobe 9 to scan a document, go to the Advanced menu and choose
PDF Optimizer.

(] In the window that opens:

Find the Compatibility box: choose Acrobat 8 or below.

Click the Save button and enter a name for this setting, e.g., CMECF.
Click the OK button; the optimizing steps will execute on the
document that is open.

NOTE: These steps only have to be done once; thereafter, each time the attorney
opens Adobe 9, it will remember this setting. So the next time a document is
scanned, the attorney would go to the File menu, choose Save As and in the Save As
Type drop-down, select Adobe PDF Files, Optimized. This will automatically save
the file using the setting created above.

(1 For Microsoft Word, when the document is ready for PDF conversion, go
to the Adobe PDF menu:

Select the Change Conversion Settings menu.

Click on the Advanced Settings button.

Find the Compatibility drop-down list, select Acrobat 8 or below -- click
the OK button.

In the next window, in the File name box, type: CMECF and click the
Save button.

In the next window, click the OK button.

1 Then, again in the Adobe PDF menu, continue as you normally would and
choose the Convert to Adobe PDF link. The steps above only have to be done
once; Word will remember the Compatibility selection each time it is
launched.
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1 For WordPerfect, when the document is ready for PDF conversion, follow
the usual steps: go to the File Menu, select Publish To, and then choose PDF.
This will bring up a window:

e In the Compatibility box: choose Acrobat 8 or below.

e Go to the PDF style drop-down, click the "+" button and add a
"CMECEF" style.

Click the OK button.

NOTE: The steps above only have to be done once; WordPerfect will remember the
Compatibility style created above each time it is launched.
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ECF CHECKLIST

Check for these common mistakes before submitting a transaction.

ECF CHECKLIST

Attorney filer’s firm, mailing address, and email address
have been updated through PACER
Attorney filer is properly registered as an active ECF filer
(has a user name and password)
Attorney signing the document has properly entered an
appearance in the appeal
Document format complies with requirements in FRAP,
FCR, and ECF rules

0 Document title reflects all relief requested

0 Document includes the required electronic signature of an
attorney who has entered an appearance in the appeal, or
contains an affidavit of signature authority

[0 Document includes certificate of service

O Document redacts sensitive personal identifying
information (or a confidential version is being filed)
Document omits unnecessary cover letter or transmittal
letter

O PDF complies with file size requirements and limits

O PDF is text searchable

O PDF is complete and legible Filing is timely (before

midnight Eastern Time on the date due)

Filing is NOT being made on a cross- or consolidated appeal
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docket (NOTE: all filings in consolidated cases must be
made on the docket of the LEAD case only, except for a
motion to terminate a cross- or consolidated appeal)
Select the correct event and/or relief (NOTE: a filing may
require more than one event or relief)
O Review the list of events/reliefs, or call the Clerk’s Office
O Select the proper CONFIDENTIAL event for filing
confidential versions of documents
Serve paper copies on non-ECF filers (including those not
represented by counsel)
Serve confidential version on other parties by alternate
method

Transmit paper copies to the court, if required (see ECF-10)

Correct your mistakes before submitting a transaction with

the BACK and CANCEL buttons
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Summary of Previous Changes

CM/ECF User Guide version 1.1

Page22 Operating System (MAC Users). We have included new instructions for
Mac users who install OSX Update 9.

Page 35 Item 10 was changed from “contact the case manager” to contact the
Clerk’s Office.

Page 29 Item 8 was changed to instruct the user how to view a document prior
to committing the transaction.

Page75 The TIP was changed: Six “bound” paper copies of all briefs in the
format specified by the Federal Rules of Appellate Procedure and the
Federal Circuit Rules, must be filed with the court within 5 days after
the brief has been accepted for filing by the court. See. ECF-10, Paper
copies of Electronic Filings of the Administrative Order.

Page88 New section on How to File a Petition for Rehearing or Hearing/Rehearing
EnBanc.
New Figure 64 — Filing a Petition.

Events and Event Categories

Page 91 Briefs — comments updated

Page 92 Confidential Documents — comments updated
Forms and Certificates — comments updated

Page 93 Letters and Notices — comments updated
Miscellaneous — comments updated

Page 100 Rehearing and EnBanc Petitions — New Section

Page 95 Status Report — comments updated

Reliefs and Relief Categories

Page 96 Attorney — comments updated

Page 97 Captions — comments updated

Page 97 Correct or Supplement — comments updated

Page 98 Cost and Fees — comments updated

Page 99 In Forma Pauperis — comments updated

Page 101 Withdraw — comments updated

CM/ECF User Guide Version 1.2/ CM/ECF v. 5.1

Page 70 Line Item #8 — New function:
Clicking the “View” button launches the selected file.
Updated Figure 42 to show the new “view” button

Page 71 Updated Figure 43 to show the new “view” button.
Updated Figure 44 to show the new “view” button.

Page 79 Updated Figure 55 to show the new “view” button.

Page 81 Updated Figure 57 to show the new “view” button.

CM/ECF User Guide Version 1.3/ CM/ECF v. 5.2

Page 22 Message removed advising filers not to use Java 1.7

Page 93 Letters and Notices — list updated to add Citation of Supplemental Authority

CM/ECF User Guide Version 1.4/ CM/ECF v. 5.2

Page 22 Updated the minimum Java requirements to version 7 update 11.

Page 25 Replaced the 1-855-860-8240 CM/ECF help toll free number with the general clerk’s

office number.

U.S. COURT OF APPEALS FOR THE FEDERAL CIRCUIT




CM/ECF USER GUIDE Ver.1.8.4 Page | 116

CM/EFC User Guide Version 1.5/ CM/ECF v. 5.2

Page 23 Updated file size upload limit from 20 MB per upload to 60 MB per upload; Deleted
80 MB total upload limit.

CM/ECF User Guide Version 1.6 CM/ECF v. 5.2

Pages 88-89 Updated event list to include Response/Opposition with Incorporated Motion
event.

CM/ECF User Guide Version 1.7 CM/ECF v. 5.2

Pages 36-60 User Guide updated to include instructions for completing fee payment(s) using
Pay.gov.

CM/ECF User Guide Version 1.8 CM/ECF v. 5.2

Page 67 Important note added regarding submitting an addendum with a brief that is
being filed.

Page 79 Important note added regarding attaching documents to motions when the
relief that is being sought is permission to file those document(s).

Page 89 Forms and Certificates portion of the event list update to add note about filing
a stipulated bill of cost using the Bill of Cost Filed Event.

Page 94 Note added to the comment section of the relief list for appeal termination,
indicating that the terminate appeal relief should be used for summary
affirmance motions.
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